AJMUHHUCTPAIIASI TOPOJCKOI'O OKPYI'A CYXOM JIOT
IMNOCTAHOBJIEHUE

oT

290720 N 1087 74

r. Cyxoit Jlor

06 ymeepmaenuu AaMUHucmpamuenoeo pez2namenHma npedocmae/ieHus
MyHUYUnansHotl ycayau «Bbloaua Konuii apXueHbIX OOKymeHmoe, noameepafcaatou;ux
npaeo Ha é/n1adeHue 3emaet»

B coortBercTBuM ¢ PejepanbHbIM 3akoHOM 0T 06.10.2003 roma Ne 131-P3 «0O6
06IIMX ITPUHIUITAX OPraHy3al[i MeCTHOTO caMoyTipaB/ieHus B Poccuiickoi @egeparium»,
depmepanbHbM - 3akoHOM OT  27.07.2010 roma Ne 210-®3 «0O6 opranusanmu
TIPE/IOCTABIEHMSI TOCYAAPCTBEHHBIX ¥ MYHULIUIIA/IbHBIX YCIYT», DefjepaJbHBIM 3aKOHOM
22.10.2004 roma Ne 125-®3 «O6 apxuBHOM [Jene B Poccuiickonn Pepepaiiim»,
riocraHoBienreM Ilpasurensctea P@ ot 20 urosst 2021 roga Ne 1228 «O6 yTBepxaeHNH
[TpaBui1 pa3paboTKu U YTBEPXKAEHUS a/[MUHHCTPAaTHBHBIX PerylaMeHTOB IIPei0CTaB/IeH s
TOCY/JapCTBEHHBIX YC/IyT, O BHECEHWH W3MeHeHHH B HeKOTOpble akThl [IpaBuTe/bCcTBa
Poccuiickoit @Pepepaliuu ¥ IIPU3HAHWKW YTPaTHUBIIMMH CHIY HEKOTOPBIX aKTOB U
OT[eNbHBIX ~ TONOXKeHwd  aktoB  IlpaBurtenbctBa — Poccuiickoil — @ezepaipn»,
TI0CTaHOBJIEHHEM AIMUHUCTpaluy Topozickoro okpyra Cyxoi Jlor ot 18.12.2023 Ne
1758-TTA «O co3aHiH MYHHITUIIaIBbHOTO Ka3eHHOI'0 yupesk/eHHs « APXHUB rOpPOACKOro
okpyra Cyxoit JTor», pyKOBOACTBYSCh CTaTheit 31 Ycrasa ropojckoro okpyra Cyxou Jlor,
AJIMUHHCTpALIKS TOpo/ICKOro oKpyra Cyxo# Jlor
IIOCTAHOBJ/IAET:

1.YTBepauTh AJIMAHWCTPATHBHBIA perjaMeHT IIpe/jOCTaB/IeHHs MyHHIMNalIbHOU
ycnyry «Bbljaua KOTIHM apXUBHBIX JOKYMEHTOB, TIOATBEPIK/IAIOIINX TIPABO Ha BafleHHe
3eMJieli» (TIpUaraeTcs).

2. TIpUsHATh YTPAaTUBIIAM CHJIy TIOCTAHOB/IeHHe ['/1aBbl ropoAcKoro okpyra Cyxok
Jlor ot 15.08.2019 Ne 1003-IIT" «O6 yTBep)kAeHUM aJIMUHHCTPATHUBHOIO perjiaMeHTa
TIpeflOCTaBAEHAs MYHUIMIIANBHON yCIyrH «Bbljaya KON apXWBHBIX JIOKYMEHTOB,
MIOZITBEPIKIAIOIIMX TIPABO Ha BIafieHre 3eMJIei».

3. Pa3MecTUTh HACTOsII[ee ITOCTAaHOBJIEHMe Ha OGHI[MAaIbHOM CalTe TOPOZICKOro
okpyra Cyxo# Jlor B ceTy VIHTEpHeT.

4. KoHTpoib WCIIOJIHeHMSI HAaCTOSIIEro II0CTAHOB/IEHWA BO3/IOKHUTL Ha
PYKOBOJIMTe/IS armapaTta AJMUHHCTpaL[M ropojckoro okpyra Cyxoit Jlor MeseHLeBy
ET.

I'nmama

rOpPOACKOT0 OKpyTa P.P. MuHraiumos




YTBepxeH
TIOCTaHOB/IEHUEM AJIMUHUCTpAL{UU

ropojckoro okpyra Cyxou Jlor
oT22 0720 No %7 Y

AIMHUHHCTPATUBHbIA PerjiaMeHT NMpejoCcTaB/IeHusl MyHHI[UNATbHOH YCIyrH
«BbIaua Konuil apXUBHBIX J0KYMEHTOB,
MO TBEPIKAAIOIINX MIPABo Ha BJIajjeHHe 3eMJIei»

Paspen 1. O0mue nooxxeHust
IToppaspen 1. IlpeagmeT peryMpoBaHusi AAMUHHCTPaTUBHOIO perjiaMeHTa

1. AIMUHHUCTPAaTUBHBEI perjaMeHT TIPe/OCTaB/IeHUs] MYHULUIIAILHOW YCIYTH
«Bbllaya KOMKM apXMBHEIX JOKYMEHTOB, TIOATBEPXKIAIOIIMX [IPaBO Ha BrafleHHe 3eMIIei»
(ajlee — perjaMeHT) yCTaHaBAWBaeT IIOPSAOK W CTaHLAPT  IIPe[OCTaB/IeHHs
MYHHITUIIATBHOW yCIyru «Bbljaya KONMK apXWMBHBIX [OKYMEHTOB, IOATBEPXKAAIOLINX
NIpaBo Ha BJiajieHue 3eMiieii» (Janee - MyHULUIIAIbHASA YCIyTa).

2. PermameHT ycTaHaB/iMBaeT CPOKHM M IOC/IeNOBATEe/ILHOCTh aJMHUHHCTPATUBHBIX
TIpoLielyp MYHHLMIAILHOIO Ka3eHHOTO yUpexzeHus « ApxuB ropogckoro okpyra Cyxowu
Jlor» (manmee — MKY «ApxuB»), OCYIIeCTB/SEMBIX B X0Je IIpe0CTaB/IeHMUs
MYHHLIAIIAIBHOM YC/IYTH, TIOPSIIOK B3aUMOJEHCTBUSA MEXKIY [O/DKHOCTHBIMH JIMLIAMY,
B3aUMO/IENMCTBUSI C 3asBUTEIIIMUA.

IMoppaspaen 2. Kpyr 3aaBuTenei

3. 3asBUTe/IAMM Ha TIOJy4YeHHe MYHHUIUIIATBHON YCIYTH SAB/AIOTCA (U3HUYeCKHE U
FOPUIMYECKHe JTUIA (38 UCK/II0UeHHeM IroCyJapCTBeHHbIX OPraHOB ¥ UX TePPHUTOPHAIBHBIX
OpPraHOB, OPraHOB TOCYZapCTBeHHbIX BHEOHO/DKETHBIX (POHJOB W WX TepPPUTOPHAIBHBIX
OpraHOB, OpraHOB MECTHOrO CaMOyIIpaB/jeHus), ofpaujaromuecs Ha 3aKOHHBIX
OCHOBAHMSAX K apXWBHBIM JIOKyMeHTaM, B Le/X [IOMyYeHHWs M WCI10/Ib30BaHUA
uHOPMAIUH, CBA3aHHOM C peasM3alvedl 3aKOHHBIX IIpaB M CBODOJ, IpaXk[aH, a TakxKe
MpaB M 3aKOHHBIX MHTEPECOB OOLIeCTBeHHbIX  OObeJMHeHWW,  OpraHu3alud |
IO/DKHOCTHBIX JIHIT (J1aiee — 3asBUTEIIH).

ITogpazpen 3. TpeboBaHHA K NOPAAKY HH(OPMHDOBAHHS 0 NPe/0CTaB/IeHHH
MYHHLHUNA/JIBHOH yC/IyIH

4. uopMupoBaHue 3asBUTeel O TMOpsiiKe IIpeJjoCTaB/IeHUs MyHMLUIIaTbHOM
YCIIyTH OCYLIECTB/ISIETCS] HETIOCpeZiCTBeHHO paboTHKamu MKY «ApxuB» IPH JHYHOM
npueMe ¥ 1o TenedoHy, a Takke uepe3 I'ocyzapcTBeHHOe OIO/KeTHOe yupex[eHue
CRep/IJIOBCKOM obmactu «MHOro(yHKIIMOHA/ILHBIH LIEHTP TIpe/IOCTaB/IeHMs
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rOCYZApCTBEHHBIX ¥ MYHMIWNAIBHBIX YCIyT» (fjaee — MHOrO(YHKIMOHAIbHBIH IeHTD
TIpe/I0CTaB/IeH s FOCY/[APCTBEHHBIX ¥ MyHUIMIAIBHBIX YC/IYT) U €r0 (DHIHasbL.

5. MudopMarys 0 MecTe HaxoxieHus, rpadukax (pexume) paboTbl, HOMepax
KOHTAKTHBIX TeseOHOB, ajpecax 3JEKTPOHHOW IOYThl M oQuumanpHOro canta MKY
«ApxuB», MHPOPMAILs O MOpPsi/Ke TIPeJoCTaB/eHHs MyHUIIUIIa/IbHOM YC/IyTH pasMelrieHa
B (ezepalbHON rOCY/lapCTBeHHOW HHGMOPMAI[MOHHON cucTeme «EAWHBIA TOpTas
rOCYZapCTBeHHBIX M MyHULMNATBHBIX yIyT (byHKiumi)» (nanee — EauHbid II0pTaj) o
azpecy https://www.gosuslugi.rw/ (mpy HaJIM4MKM TEXHWYECKOW BO3MOXXHOCTH), Ha
ojulanpHOM ~ cadite ropogckoro okpyra Cyxod Jlor B cetw  VHTepHer
(https://www.goslog.ru/), Ha oduruansHoM caiite MKY «Apxwe» B cetd WHTepHeT
(https://apxuBcyxovinor.pd/) ¥ wHOOPMALMOHHBIX CTeHAaXx MKY «ApxuB», a Takxe
Tpel0CTaB/IsgeTCsa HermocpeicTBeHHO paboTHuKaMu MKY «ApxuB» TIpu JIMUHOM TIpHeMe U
110 Tenie(hoHy.

MHbopMaIls O MecTe HaxOX[eHus, rpajuxax (pexxume) paboTel, HOMepax
KOHTaKTHLIX  Teje)OHOB ~ MHOTO(MYHKIMOHAJBHOIO  IIeHTpa  TIpe/0CTaB/IeHHA
FOCY/JapCTBEHHBIX ¥ MyHHUIUITA/IHBIX YCIIYT, O TIOPsAfIKe NMpe0CTaB/IeH:s MyHULUIIAIBHON
YOIy U CChUIKA Ha oduuuansHeld cauT MKY «Apxue» pa3mellleHa Ha obUIaTEHOM
caiiTe =~ MHOrOQVHKI[MOHA/JLHOTO  IleHTpa  TIIpe/OCTaB/IeHUss  TOCY/apCTBEeHHBIX
1 MyHUL[UNAILHBIX YCIyr B ceTd VIHTepHeT 1o ajpecy: https:/mfc66.ru/, a Takke
TIPe/I0CTaB/IAETCA HETOCPe/CTBeHHO pPabOTHMKAMH MHOTO(YHKIMOHAABHOIO IjeHTpa
TpejOCTaB/IeHus TOCY/JaPCTBeHHBIX M MYHUIUIIA/IbHBIX YC/IYT TIPY JTMUHOM IpHeMe U 110
TeneoHy.

6. OcHOBHBIME TpeOOBaHMAMH K HH(MOPMUPOBAHWIO 3asBUTeIEM O MOpsi/Ke
[IPeOCTaB/IeHHA MYHUIANANLHOM YCIyTH, KOTOphle SAB/AIOTCA HEOOXOAMMBIMU U
06s3aTe/IbHBIME /1A [IPeA0CTaB/IeHIA MyHUIMIIA/IbHON YCIYTH, SB/ITFOTCS [IOCTOBEPHOCTD
rpefocTaBngeMol MH(OpMaly, YeTKOCTh B H3/I0KeHWHM WH(OpMAIY, II0HOTa
MH(OPMUPOBaHHS.

7. TIpu oOIeHus ¢ 3asBUTENIAMHM PabOTHUKH MKY «ApxuB» JO/DKHEI BecTH cefst
KOPPEKTHO M BHMMATe/ILHO K IPaKIaHaM, He YHIKATh UX UeCTH ¥ JOCTOMHCTBA. YCTHOe
yHGbOPMUPOBAaHMEe O TIOpsiiKe IIPeJOCTAB/IeHUA MYHULMIATBHON YCIyId  [IOJDKHO
TIPOBO/IUTHCS C UCTIO/Ib30BAHIEM OQHIIMA/IBHO - Ie/IOBOTO CTHUJIS petH.

8. MudopmupoBaHye 3asBUTeed O IIOpsKe IpeAoCTaB/IeHuMs MYHHI[MIa/IbHOU
YC/IYTH MOXKeT OCYIEeCTBJIITECS C HCIIO/B30BaHIEM CPe/CTE aBTOMH(OPMHUPOBAHHS.

Ioppasnen 4. TpeGosanue npe/0CTaB/IeHNs 3aABUTe/IH0 MyHALMIIA/IBHOH yCIyry
B COOTBETCTBHHU C BADHAHTOM [Pe0CTaB/IeHUsl MyHUITUIIA/IbHOH YC/IyTH,
COOTBETCTBYIOLIMM IPH3HAKaM 3asBHTe/IsA, ONpeie/IeHHbIM B pe3y/ibTare

aHKeTHPOBaHHs, IPOBOJUMOr0 OPraHoM, NPeA0CTaB/IAIUM yCIYyry, a TaKxKe
pe3yJIbTaTa, 3a NpeoCcTaB/JIeHHeM KOTOporo o6paTuiics 3aABHTe/Ib

9. TpeboBanue rpei0CTaB/IeHHs 3asiBUTEJIIO MYHUIUTIA/TEHOU YCIIyTH
B COOTBeTCTBMM  C  BAapMaHTOM  [IPe/[OCTaB/AeHMs  MYHHIMIAIBHOM  YCIyTH,
COOTBETCTBYIOIIMM TPH3HAKAM 3asBUTeJIs, OIpe/ie/IeHHbIM B pesysibTaTe aHKeTHPOBaHHA,
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a Takke pesylbTaTa, 3a TIpe/IOCTaB/IeHHEM KOTOpOro OOpaTWics 3asiBuTeNb, He
IpeyCMOTPEHO.

Paspen I1. CTaspapTt npegocTaB/ieHusi MyHHIIUNIAIbHOM YCTyTH
IMoapaspen 5. HaumeHoBaHHe MyHUITMIIAIbHOM YCTyTH

10. HauMeHOBaHHe MYHMLWNAILHOM yOIyTH: «Bblgaya KOMUM — apXMBHBIX
IOKYMEHTOB, TIO/ITBEP K/Iat0IHX [TPABO Ha BllaJieHue 3eM/Ie».

IToapa3zpaen 6. HauMeHoBaHue opraxa, rpe/0CTaB/IAI0Nero MyHUIIUIIA/IbHYI0 YCIyTy

11. MyHUIMIIabHAs  yoIyra  IpefiocTaBiseTcss AJIMUHUCTpALMeH TOPOZCKOro
okpyra Cyxo# Jlor. OpraHoM, NpeoCTaB/IIOIMM MyHUIMNAIbHYIO yCIyry OT MMeHH
AjMHHMCTpanuu  ropofickoro  okpyra Cyxoit Jlor, seiagercs MKY  «ApxuB».
Hemocpe/ICTBEHHO MYHUIMATIAIBHYIO YCIyTy OKasbiBaroT paboTHUKH MKY «ApxuB».

IMoapa3pen 7. HaumenoBaHue OPraHOB U OPraHU3anyy, ofpalieHne B KOTOpbIe
Heo6X0AMMO /15 IIPe0CTaB/IeHHsI MyHHIMIIA/ILHOM Y CTyrd

12.TIpu  mpezmocTaBneHu  MKY  «ApxuB» MYHUI[ATIA/ILHOM ~ YCIIYTH
Me)KBe/JOMCTBEHHOE HH(POPMAL[IOHHOe B3aMO/IeMCTBIE He TIPe/lyCMOTPEHO.

13. 3arpetrjaeTcss TpeGoBaTh OT 3asiBUTENIS OCYIIECTB/IEHNUs. JeACTBUH, B TOM YMCIe
coryiacoBaHui, He0OXOTUMBIX /Ul IIOIy4YeHHs MYHHLMNAJIbHOHW YCJIYTH M CBA3aHHBIX C
ofOpalljeHreM B HHBIE OPraHbl MECTHOI'O CaMOYTIpaB/ieHHs U OpraHH3alliH.

IToapa3zpen 8. Pe3ysbTaT mpejocTaB/IeHUs MYHMIUINIA/IBHON YC/IyTH

14. Pe3y/ibTaToM Ipe/0CTaB/IeHUSA MYHHUI[ANAILHON YCIYTH SB/ISTIOTCS:

— apXWBHasl CIIpaBKa,

— apXWBHasl BBIMCKA;

— apXuBHasi KOIIH;

— pHdopMalMoHHOe ~MHMCbMO 00  OTCYTCTBMM  3alpaliMBaeMbIX CBeeHui
C PEKOMEH/AMAMU 0 [JabHEHIINX IyTAX TIoucKa HeobXOo/MMOH uHpopMarmy 1160
C yBeOM/IeHHEM O HalpaBIeHWM COOTBETCIBYIOIJUX 3allpOCOB HA  MCTIO/HEHHE
T10 TIPMHA/IJIEKHOCTHU B IPyTHe OpraHbl 1 OpraHu3alliy;

— OTKa3 B Ipefi0CTaB/IeHHY MYHULANIATILHON YCITyTH.

[oppasaen 9. CpoK npejoCcTaB/IeHHA MyHUIUIAABHOH YCTyTH

15. CpoK HCITOJTHEHHS 3aripoca I10 apXWBHBIM JIOKYMEHTaM He A0JDKeH IIPEBLINIATh
30 fgHeit co Hs peructpanyy 3anpoca B MKY «ApxuB».
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C vyuerom oOpaiieHusi 3asBUTeNsT uepe3 MHOTO(YHKIMOHAJbHBIM  I[EHTP
IIPe/IOCTaB/IeHNsl TOCYapCTBeHHBIX M MYHHMIWMIIAJBHBIX YCAYT CPOK IIPe/I0CTaBI/IeHHUS
MYHMIIATIAIBHOW YCIyTH MCUMC/IAeTCss C MOMEHTa perucrpanyu sassieHus B MKY
«ApXHB», TIPe/IOCTABJISIIOLEM MYHULIUIIAIBHYIO YCIIYTY.

3arpoc, He OTHOCSIIMMCA K cocTaBy XpaHamxcsa B MKY «ApxuB» apXWBHBIX
JOKYMEHTOB, B TeueHue 5 AHeH CO JHS ero PerMcTpaljii HalpaB/sieTcs B JPYrod apXuB
W/TA OPraHM3allyio, TJle XpaHATCS HeoOXOoAKUMble apXUBHEIE JOKYMEHTBI, C YBeJOMIIEHHEM
00 2TOM 3asBUTEIS.

IToapa3zpaen 10. ITpaBoBble 0CHOBaHMSA /1Sl Ipe/i0CTaB/IeHUA MYHHIMIIA/IbHOM YC/IyTH

16. IlepeueHr HOPMAaTHBHBIX IIPABOBBIX aKTOB, Pery/HPYIOLIUX IIpefoCTaB/IeHMe
MYHMIUIIATBHOR YCIyTH, C yKa3aHHeM WX DPEeKBHU3UTOB U MCTOUHHMKOB O(HIIMA/ILHOIO
ornyb/iMKoBaHust pasMelrieH Ha EauHOM moprane o agpecy: https:/www.gosuslugi.ru/
(IIpy HA/IMUMM TEXHWYECKOH BO3MOXKHOCTH), Ha opuimanbHoM caite MKY «Apxup» B
cetu MurepHer mo azpecy: https://apxuBcyxoitior.pd/ (IpH HalIHUMKM TeXHUYECKOH
BO3MOXXHOCTH).

MKY «Apxup» obecrieurBaeT pasMelljeHHe Y aKTyaJIW3allyio [epeyHs yKa3aHHBIX
HOPMAaTHBHBIX [TPaBOBLIX aKTOB Ha CBOEM O(HIMaIbHOM CaiiTe B CeTH VIHTepHET, a TakKe
Ha EHoM mopTane (TIpy HATUUHK TeXHUYeCKOM BO3MOKHOCTH).

Ioppasaen 11. McuepnpiBaromyii nepeyeHsb JOKYMeHTOB, He00X0AMMBIX /IS
npegoCcTaB/IeHIs MYHHLIUIIA/IBHOH YCIYTH

17.B 1eix TOMy4YeHHsT MYHHIMINAIBPHOW YC/IYTH 3asBHTeNb CaMOCTOATEIBHO
npezcranser B MKY «ApxuB» 3ampoc 0 Tpe0CTaB/lIeHHH MyHULMIIAIbHOM YCIyTH U
IIOKYMeHTbI, He0OXO0/IMMBIe [IJIs1 TIPeJOCTaB/IeHNs] MyHULMIIAILHON YCIIYTH.

B 3arpoce 3asBUTeS JO/DKHBI ObITh YKa3aHbL:

1) HaUMeHOBaHWe FOPUMIECKOro JIMIA - [JIS FOPUMUECKHX JIUI, QaMivs, UM U
0TYeCTBO (TIP¥ HATMYUWHK) - AJ151 (PU3AYeCKUX JIHLY;

2) TIOUTOBBIA W/HTK 37IeKTPOHHBIHN a[jpeC 3asiBUTeJIs,

3) yka3aHue TeMbI (BOIIpOCa);

4) cBeleHMsI O Ha/IMUYMK TIPABOYCTaHAaB/IUBAIOIIKMX JOKYMEHTOB, IO/TBEPKAAFOIINX
IIPaBO Ha BJIafleHre 3eMJIei.

18. [Ins TIO/IyueHMs CBeleHWH, COJepiKall[iX I1epCOHa/IbHbIe [laHHbIE O TPEThUX
JIMLaX, JOTIOJHUTEILHO IIPe/ICTaB/IATCA [JOKYMEHTBI, TIOATBep /aroliye IOJTHOMOYMS
3asBUTeNs], NpeJyCMOTPeHHbIe 3aKOHO/aTenbcTBoM Poccuiickon @esepariu. Ceefienns,
cojlepsKalljie  MepCOHaNbHBle  JaHHble O  TPeTbUX  JMIAX,  IPeJCTaB/IsIOTCA
YIIOJTHOMOUEHHOMY JIUIly Ha OCHOBAaHMM JI0BEPEHHOCTH, O(OPM/IEHHOH B yCTaHOB/IEHHOM
3aKOHO/aTeNbcTBOM Poccuiickor Depepaliyu ropsiIKe.

19. 3anipoc ¥ [JOKYMeHThI, HeoOXOAMMBIe I TpefoCTaB/IeHus MYHHITATIATEHON
yCIyTH, yKa3aHHBle B IIyHKTe 17 HACTOAINEro perjiaMeHTa, IIPefCTaB/IANTCI B MKY
«ApXUB» TI0CPEJCTBOM JIMUHOTO OOpallleHHs 3aABUTEJIs], [I0YTOBOTO OTNPAB/IeHHS, Yepes3
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MHOTO(YHKI[HOHATBHBIA 1[eHTP TPeflOCTaB/IeHHMs COCY/|aPCTBEHHBIX K MYHHUIIMITATBHBIX
yCIAyT, B 3/eKTPOHHOW (OpMe C MCIOJb30BaHKWEM EJMHOrO Ioprana (mpy Ha/IUYMKU
TeXHUUECKOM BO3MOMKHOCTH) B CTyuasix W IOpsZKe, YCTaHOBJIEHHBIX 3aKOHO/aTebCTBOM
Poccuiickoi @efjepaliii.

20. TokymeHTOB (CBefjeHUH), HeOOXOAUMBIX B COOTBETCTBHM C 3aKOHOJATe/IbCTBOM
Poccuiickoii @egmepaiyu ¥ 3aKOHOAarenscTBoM — CBep/uioBCKOM — obmacté A
npe/0CTaB/eHUs] MYHHIAIAIBHOW — YCIYTHW, KOTOpble HAXOJATCA B PaCIOPSIKeHHN
rOCYJApCTBEHHBIX OpraHOB, OPraHOB MeCTHOTO CaMOyTIpaB/jeHWs U MHBIX OpIaHOB,
YYaCTBYIOIIUX B IIPe/[0CTaBIeHAH MyHULMIIATBHBIX YCYT, He Mpe/lyCMOTPEHO.

21. 3anpetijaetcs TpeOOBATh OT 3aABUTEIS:

1) mpejCcTaB/eHMs JOKYMEHTOB ¥ HH(OPMAIMM WM OCYI]eCTBJIEHHUs [eHCTBHH,
KOTOpbIe He IIpe[yCMOTPeHbl HODMAaTMBHBIMK TIDABOBBIMH aKTaMH, pery/MpyIOIUMH
OTHOILIEHHs], BO3HUKAIOI[He B CBA3M C TIPeA0CTaB/eHleM MyHHULMIAILHON YCIIyTH;

2) mpejCTaBlIeHMs [JOKYMEHTOB M MHGOpMAal[MH, KOTOpble B COOTBETCTBHH
C HOPMATUBHLIMH TPaBOBBIMM akKTamMM Poccuiickoi Pejiepaljud, HOPMaTUBHBIMU
IIpaBOBEIMKM aKkTamu IlpaBuTesnncTBa CBepA/IOBCKOHW 00/1aCTW W IPABOBBIMH  aKTaMH
OpraHOB MECTHOTO CaMOyIIpaB/IeHMs HaXO/ATCs B PACIOPsDKEHHM OpraHOB MeCTHOTO
CaMoyTIpaBeHus,  IIPeJOCTaBIIAIOLMX MYHULMIIAJIBHYIO  YCIYTY, 5| (nnu)
[10/{BeOMCTBEHHBIX OpraHaM MeCTHOTO CaMOYTIpaBjleHHs OpraHW3alyi, yUacTBYIOMUX B
peoCTaB/IeHHH MYHHLMNAIBHBIX YCUIYT, 3a WCK/IIOYEHHEeM [NOKYMEHTOB, YKa3aHHBIX B
yactu 6 crateu 7 DepmepanbHoro 3akona ot 27 monsg 2010 roga Ne 210-P3 «06
OpraHM3al[yi IIPeJioCTaB/IeHNs FoCyJapCTBEHHBIX M MYHHUIMIIAIBHBIX Yy,

3) nmpejcTaBiieHMss [JOKYMEHTOB M  MH(OpMaluy, OTCYTCTBHe H (unn)
HeJJOCTOBepHOCTh KOTOPBIX HE yKasblBalMCh IIPY IePBOHAYAILHOM OTKase B IpHeme
[IOKYMEHTOB, HeOoOXOAUMBIX [Ist IIPeJJOCTAaB/IeHUs MYHWLMIIAIBHON YCIIyTH, mibo
B IIpe/I0CTaB/IeHHY MyHHUIUNIATBEHON YC/IYTH, 38 UCK/IIOUeHHeM CIeIyIOIKX CIydaesn:

a) wusMeHeHye TpeOOBaHMH HOPMAaTHMBHBIX TIPABOBBIX aKTOB, KACAOIUXCH
TIpe/jOCTaB/IeHts MYHMIAIIJIHON YCIyTH, IOC/Ie MepBOHAUaIbHON I0Jjaud 3arpoca o
TIpe[0CTaB/IeHUH MYHULMIIA/TIBHON YCTyTH;

6) HammuMe ommMOOK B 3ampoce O IIPeOCTAB/eHHH MYyHHULANAIBHOM YCIyTH
U JIOKyMeHTax, TOJAHHbIX 3asBUTeJeM TII0C/ie IIePBOHAYa/lbHOTO OTKasa B IIpHeMe
JOKYMEHTOB, HeOOXO/MMBIX /it IpefoCTaB/IeHHs MYHULIMIIAABHON  yoIyTH, Jmbo
B [IPEZI0CTaB/IeHHY MyHULMITIA/ILHON YC/IyTH Y He BK/TIOUEHHBIX B IIpe/ICTaB/IeHHbIM paHee
KOMIJIEKT JJOKYMEHTOB;

B) WCTeueHHe CpOKa JIefCTBHsI JOKYMEHTOB WIM M3MeHeHWe MH(pOpMAaIuy rmocie
[TepBOHAYA/IBLHOTO OTKa3a B IIpUeMe JIOKyMEeHTOB, HeOOXOJWUMBIX IS IPe/ioCTaB/IeHHs
MYHHLMNAIBHOM yCIyrH, 160 B IIpe/joCTaB/IeHAN MYHHLIUIIATBHOM yCITyTH;

T) BBISBIEHHE [JOKYMEHTAILHO NOATBEPXK/EHHOTO (aKTa (rIpHM3HaKOB) OMIMOOYHOTO
WM TIPOTHBOIPABHOrO AeicTBHs (Oe3meicTBust) [O/DKHOCTHOIO JIMIA WK paboTHIKa
MKY  «ApxuB», TIpefoCTaBJAIOIEro  MYHULHUINAJBHYIO  YCUIYTY, paboTHHKa
MHOTO(YHKLMOHATIBHOTO LieHTpa MpeJoCTaB/IeHusT TOCY/JapCTBeHHBIX W MyHUIANATEHBIX
yCIyr TP T[epBOHAU&JILHOM OTKase B IIpHeMe JIOKyMEHTOB, HeOOXOMUMBIX I
TIpe0CTaB/eHyss MYHULMIANbHON yCIyTH, Jmbo B IpefoCTaBlIeHuH MYHUITATIATLHOH
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yeayrd. B aHHOM yyae B MCHMEHHOM BHJE 3a TIOATHMChIO JIO/DKHOCTHOrO mia MKY
«ApXuB», Tpe/j0CTaB/IAIOEr0 MYHHULUIa/IbHYIO yCIyTy, DYKOBOZUTE/IA
MHOTO(YHKIMOHAIBHOTO 1|eHTpa MpefoCTaBIeHus TOCyAapCTBeHHBIX W MyHULIMIIAIbHBIX
yCIYT TIpM  TlepBOHA4ajbHOM OTKase B IpHeMe JOKYMEHTOB, HeOOXOAMMBIX JJist
TIpe/loCTaB/IeH|s MyHULANATBHON YCIYTH, 3asBUTeIIb YBeOM/IAeTCs 00 yKasaHHOM (akTe,
a TakKe IIPUHOCATCS W3BUHEHUS 3a [[OCTaB/IeHHbIe Hey00CTBa;

4) mpeACcTaBeHUs AOKYMEHTOB, OATBePXKJAIOIIMX BHECEHKE 3asBUTE/IEM TUIATHI 3a
TIpeJ0CTaB/IeHUe MYHULUIIAIbHOU YCITYTH;

5) mnpejocTaBleHHs Ha OyMaKHOM HOCHTesle [OKYMEHTOB K MH(OpMaLH,
9JIeKTPOHHBEIE 00pasbl KOTOPLIX paHee ObIIM 3aBepeHbl B COOTBETCTBHM C TTYHKTOM 7.2
yacti 1 crateu 16 @egepansHoro 3akoHa OT 27 uroist 2010 roga Ne 210-D3,
33 UCK/IIOUEHMeM CjydaeB, eClIM HaHeceHWe OTMETOK Ha Takue JIOKYMeHTHl /0o
WX U3bATHE SABJIeTCA HeoOXOAUMBIM YC/IOBHUEM IIPeJ0CTaBIeHHsA MyHUIIAIIAIBHON YCITYTH,
1 MHBIX CJTy4aeB, YCTaHOB/IEHHBIX (e/iepalbHbIMU 3aKOHAMH.

22. IIpu npeocTaBIeHUH MyHULIMIIAJILHOM YC/IYTH 3alpelaeTcs:

1) oTKa3blBaThb B IIpHeMe 3alpoca ¥ HHBIX [OKYMEHTOB, HeOOXOMMBIX st
IIPeJOCTAB/IeHUs MYHHLMITAILHOM YC/IyTH, B (C/lyyae, €CIM 3alpoc U JIOKYMEHTE,
HeoOXOoMMBIe st TIPe/IOCTaB/IeHHs] MYHULMIIAIILHOM YCIIYTH, TIOaHbl B COOTBETCTBHU C
uHdopMaryeli O CpoKax ¥ TIOpsiKe TIpefloCTaBjieHMs MYHMIMIIAIbHONH — YCIYTH,
ony6mMkoBaHHOM Ha EuHoMm noprase, mubo Ha odunuansHoM caiite MKY «Apxub»;

2) OTKaseBaTh B IIPe/IOCTaB/IeHHH MyHUL[MIIaJIbHOU YCIyTH B C/Iy4yae, ec/ii 3arpoc
U JOKYMeHTBl, He0BX0/[uMble /ISl TIPe/[OCTaB/IeH s MYHULMIIATILHOW YCIyTH, TIOAaHbI B
COOTBETCTBMM C WHGOpMaleli 0 CpOKax W TOPsKe Ipe/joCTaBIeHNs MyHHMLMNA/ILHOM
ycayry, omyb/mkoBaHHOM Ha Epmbom moprtane 6o Ha odunmansHoM caiite MKY
«ApxuB».

23. IoKyMeHTOB (CBeZeHHMH), HeOOXOAUMBIX B COOTBETCTBHH C 3aKOHOZATeIbCTBOM
Poccuiickoit ®@enepanyid W 3aKOHOJaTeabCTBOM — CBepz/oBcKoid — obmacta A7
[IPeIOCTaBIeHUA MYHHMIUIIATBHON YC/IYTH, KOTOpble HAXOJATCA B  PaclOpsKeHUH
rOCy/JapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOyIpaBjeHHs M HHBIX OPraHoB,
YUYaCTBYIOILHMX B IPe0OCTaB/IeHUH MyHHUITUIIA/IBHBIX yCIyT, He TIPeJyCMOTPEHO.

Hemnpe/cTaBieHye 3asBUTe/leM [JOKYMEHTOB, KOTODble OH BIIpaBe INpeJCTaBUTh I10
coOCTBeHHOM WHHIMAaTHBe, He SBJSAETCA OCHOBaHHEM /[yid OTKasa 3asdBUTEIO
B IIPe/I0CTaB/IeHUH MyHHIMIIa/IbHOKM YCIyTH.

Ioapasgen 12. VicuepnbiBaromuii NepedeHb OCHOBAaHMH /Ii OTKa3a B Ipueme
IOKYMeHTOB, Heo6X0JUMBIX /151 IPe/|0CTaB/IeHHs MyHUIUIIAIbHOH YC/IyTH

24. OCHOBAaHMAMY [T OTKa3a B IIpHeMe 3arpoca U JOKyMeHTOB, He0OXOAUMbIX /IS
Ipe0CTaB/IeHIs MYHHLIUIIA/TIBHOM YC/IYTH, SIBJISIOTCA:

1)  OTCyTCTBME B 3ampoce [MaHHbBIX, YKas3aHHBIX B IyHKTe 17 HacTosLIero
perjiaMeHTa;

2) 3amo/HEeHWe 3arpoca, YKa3aHHOTO B ITyHKTe 17 HAcTOsIIero periaMeHTa,
Hepa3BopUMBBEIM, He TIOZJAOLUMCA [TPOUTEHHIO TIOYEPKOM.



Toppaspen 13. MicuepnbiBaouyii nepedeHb 0CHOBAHMH [{/isl IPHOCTAHOB/ICHUA
npejoCcTaB/eHHs MyHUIMIIa/IbHOM yC/Tyry WIM 0TKa3a
B Npe[0CTaB/IEHUH MYHHITUNIAILHOH YCTyTH

25. OCHOBaHUsI O/ TIPUOCTAHOBJEHMS TIPEJOCTABIEHUS MyHMIMNAIBHOW YCIYTH
OTCYTCTBYIOT.

26. MyHMIIMIIaBHAS YCIyTa He IIPeJ0CTaBIIAeTCs B C/leIyIOLMX CIIydasx:

1) ecsm 3ampoc He IIO/IAETCA IIPOUTEHHUIO;

2) ec/H OTBET 110 CYIECTBY YKa3aHHOiI B 3arpoce TeMbl (BOIPOCA) HE MOXeT ObITh
nad  6e3 pasryialleHusi CBeJeHHM, COCTaB/ISIONMX TOCYZapCTBEHHYIO W/IM HHYHO
OXpaHAeMyI0 (ejiepabHBIM 3aKOHOM TalHy; 3asBHTeNI0 COOOIAeTCst 0 HEBO3MOXKHOCTH
[aTh OTBET I10 CYIIeCTBY IOCTAB/IEHHOI'O B 3alIpOCe BOIPOCa B CBSA3U C HeJJOIy CTHMOCTBIO
pasrIallieHus YKa3aHHBIX CBe/IEHNH; yKa3aHHas MHGOPMaLUsA MOKeT OBITh Ipe/joCTaB/IeHa
TONBKO MPH HAIMUMH Y 3asiBUTe/IS JOKyMEHTaIbHO TTOATBePK/IeHHBIX IpaB Ha I0JIyYeHHe
CBEIIeHWH, COZlepKallldxX [OCYZJapCTBeHHYI0 TaliHy WWIM  KOHOW/EHIHAIbHYIO
rH(pOpMaLHIO;

3) ecsM 3arpoc KacaeTcs TeMbl (BOIIPOCA), B OTHOLIEHUH KOTOPOH 3asBUTEITIO paHee
MHOTOKPAaTHO JIaBa/ICh MMCbMEHHBIE OTBETHI I10 CYIIECTBY, W IIPU 5TOM He IPUBOAATCA
HOBble [OBOABl MMM  obcrosTenbcTBa;  pyKoBoguTens  MKY  «ApxuB» WM
YIIOJTHOMOUEHHOE Ha TO JIML0 BIIpaBe IIPHUHATHL pellleHne o Oe30CcHOBaTeILHOCTH
OYepe/IHOTO 3arpoca 1 TIpeKpalieHuH TIePelIUCKY 0 JaHHOMY BOIPOCY NP yCIOBHH, UTO
yKa3aHHBIA 3alpoC YU paHee Harpap/sgeMble 3alpOChl HANpPaB/IsIMCh B OIMH M TOT JKe
OpraH WM OpTaHM3allyio; O JAaHHOM DeIleHHH yBeJOM/IACTCs 3aABUTElb, HarpaBUBIIAN
3ar1poc;

4) ecTH B 3aIpoce COJIepPKaTcs HelleH3ypHbIe MO0 OCKOpOUTe/IbHEIe BBIPKEHN],
YTPO3bI KU3HH, 300POBBI0 ¥ HMYIL|ECTBY JO/DKHOCTHBIX JIMIL, & TaK)Ke WIEHOB UX ceMel;

5) ecid y 3aBUTENIE OTCYTCTBYIOT JIOKYMEHTBI, IO/ TBEPXK/AIOIKE €r0 TOTHOMOUHS
BEICTYIIaTh OT MMEHH TPeThUX JIML], B OTHOILIEHWH KOTOPBIX C/IeJIaH 3arpoc (B cityuae, ec/ii
He WCTEeK CPOK OTPaHMUeHHsl, YCTAHOB/IeHHBIN UacThio 3 cTaTby 25 PeepanbHOro 3akoHa
ot 22 oxTs6psa 2004 roga Ne 125-@3 «O6 apxuBHOM jiefe B Poccuiickoil Pemepariym»).

O mnpuumMHax OCTaB/JeHMA 3alpoca 6e3 paccMOTpeHMs COOOIIaeTcss 3asBUTEIIIO
B C/Tyuasix, eC/Id ero (paMu/Ids U IIOUTOBBIN (3JIEKTPOHHBIH) a/jpec MO/at0TCA TIPOUTEHHIO.

IToppasaen 14. Pazmep n/1aThl, B3MMaeMoH C 3asiBUTe/Is IPH NPeA0CTaB/IeHHI
MYHHIIUNIATbHOH YCIYTH, H Ccroco0bl ee B3UMaHUA

27.TocymapcTBeHHass TOLUIMHA 3a TpefocCTaB/ieHKe MYHHUIMIIABHOM  YCIyTH
He B3UMaeTCsl.

28. IlpefocTaB/ieHU  ApXMBHOM  MH(boOpMaluy, TIOJTBEePIKIAI0Ied  IIpaBo
Ha B/IafleHMe  3eM/ed, [ODHMUeCKMX WM  (U3HUYECKHMX JIMIl  OCYIIECTBIIETCH
Ha 6e3B03Me3THON OCHOBeE.
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IMToppaspen 15. MakcuMa/IbHBIH CPOK 0XXH/IaHUSA B 0Yepe/ii IPH 1o/jaye 3anpoca
0 Npe/I0CTaB/IeHHH MyHUIIUNABLHOH YC/TyT¥ U NIPH [OJIyYeHUH pe3y/ibTara
npeoCTaB/IeHUs] MyHHIIMIIATBHOH yCIyrd

29. MakcuManbHBIM  CPOK  OXHWAHMA B OuepeAud TMpM Iiofade  3arpoca
0 TIpeJOCTaB/IeHHN MYHMIJATIAJIBHOM YCOIYTH M TIOJMyYeHHH pesysbTaTa MyHULIMIIAILHOM
yonytd B MKY  «ApxuB» HWIM  MHOTO(YHKIMOHANIBHOM LI€HTpe IIpe/l0CTaB/IeHHs
rOCy/JapCTBEHHBIX W MYHULMIIATBHBIX YCIyT (TIPM peausaljuy) He [OJ/DKEH IIPEeBbIIaTh
15 MUHYT.

ITogpa3fen 16. Cpok 1 nOpA0OK perucTpalyy 3anpoca 3asBuTe/1d
0 MpejoCTaB/IeHHH MYHHIIUIIA/ILHON YCIYTH U YCITyTH,
npejoCTaB/IsAeMoil Oprafu3alnyei, yuacTBY0lel B NIPe0CTaB/IeHUH
MYHHIUIIA/IGHOH YC/IyTd, B TOM YHC/Ie B 3/IEKTPOHHOH (hopme

30. PerucTpariys 3ampoca ¥ HHBIX JOKYMEHTOB, He0OXOUMBIX [I/1s1 TIPeZ0CTaB/IeH
MYHMIIUNAIEHON yC/IyTH, OCYIIECTBISETCS B IIOpsifiKe, NpefyCcMOTPeHHOM B pasgese III
HaCTOAIIEro perjiamMeHTa.

IToapasaen 17. TpeGoBaHuA K NOMeIleHUAM, B KOTOPBIX NPeJ0CTaB/IAKTCA
MyHHIUIIA]IBHBIE YCIIyTH

31. B 1momeleHMsX, B KOTOPBIX IIpefOCTaB/SAeTCS MYHHIMIIQ/IbHAsA YCIyra,
obecrieurBaeTCs:

1) cooTBETCTBME CaHWTApHO-3MHeMHOJIOTHYeCKAM TIpaBWiaM K HOPMaTHBaM,
TIpaBK/IaM IPOTHBOIIOXKAPHOH Oe30macHOCTH;

2) co3fjaHMe WHBaIWaM YCJIOBUM JOCTYIHOCTH OOBLEKTOB B COOTBETCTBUM C
TpeGOBaHUSMM, YCTAaHOB/IEHHBIMH 3aKOHOZATE/bHBIMH W HMHBIMH  HOPMAaTUBHBIMU
TIPaBOBBIMU aKTaMHU:

- BO3MOKHOCTE 6eCIIpersTCTBEHHOr0 BXOZa B 00BEKTEHI M BBIXO/IAd M3 HUX;

- BO3MOYKHOCTE CAMOCTOSITE/ILHOTO TIepe/IBHXKEHNS [0 TePPUTOPUHM 00BeKTa B LIE/ISIX
[OCTyIIa K MeCTy TIpeoCTaB/eHus MyHHLMIIAJIBHON YC/IyTH, B TOM YHC/Ie C ITOMOIIBIO
paboTHUKOB 00BeKTa, NpefoCTaBIAIOIUX MYyHHIWNAIbHBIE YCIYTH, aCCHCTUBHBIX H
BCIIOMOTaTe/IbHBIX TeXHOIOTHH, a TaKXKe CMEHHOTI'0 Kpecyia-KOJISICKY;

3) noMelrleHus SO/DKHBI UMETh MecTa /Uil OXKH[aHus, WH(OPMHPOBaHWs, Nprema
3asBUTE/IEN; MecTa OKHJaHus 00eCrieurBarOTCsl CTY/ILAMM, KpeCelbHBIMM CeKI[UAMH,
CKaMbsMH (OaHKeTKaMH);

4) oMelleHHsT IOJDKHBI UMeTh TyasleT CO CBOOOZHBIM JOCTYIIOM K HeMy B pabouee
BpeMS;

5)Mecra WHGOPMHPOBaHMs, IIpeAHA3sHAYEHHble [I1 O3HAKOMIIEHWS TPaXIAH
c uH(OPMAIMOHHBIMI MaTepHaraMy, 000py/yHOTCS:

- UHQOpPMALMOHHBIMH ~ CTeHAAMHM W/IA HWHGOPMALMOHHBIMM  371€KTPOHHBIMH
TepMHHA/IaMHU,
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- cronaMu (CToMKaMu) C KaHI[e/SIPCKUMU TPUHAJIEKHOCTAME /sl O(OPMIIEHHUS
NOKYMEHTOB, CTY/IbAMHU.

Ha wuHG)OPMALMOHHBIX CTEHZaX B IOMeIleHHAX, NpefHasHaYeHHLIX [/ MpueMa
rpakiaH, pasMeliaeTcs HHGopMalys, yKasaHHas B IIyHKTe D PeryiaMeHTa.

OdopmiieHre BU3yaIbHON, TEKCTOBOM M My/IbTUMEMAHON MH(OPMAIiY O Iops/Ke
TIpefOCTaB/IeHNs] MYHULMIIAIBHOM YCIyTH [O/DKHO COOTBETCTBOBATb ONTHMAIbHOMY
3PUTE/IBHOMY M CJIyXOBOMY BOCHPHATHIO 3TOM MH(pOpPMAlMK 3asBUTE/SIMY, B TOM 4HCIIe
3asBUTE/ISIMH C OrPaHHUEeHHBIMH BO3MOKHOCTSAMH.

IMompaspen 18. Iloka3arenu AOCTYNHOCTH U KayeCcTBa MyHUIUIATBHOH YCTyTH

32. [TokasaTelsMi JOCTYIHOCTM W KauecTBa IIPeJOCTaB/IeHMs MYyHHIMIAILHON
YCIIYTH SBJISAIOTCS:

1) BO3MOYKHOCTb TOJTyueHus: “HPOPMALMH 0 X0/le TIPefl0CTaB/IeHHs MyHUL{UITA/TEHOH
yCIyrd, B TOM UKCJIe C WCIO0/IB30BaHHEM HH(OPMAIMOHHO-KOMMYHHKAIMOHHBIX
TeXHOJIOTHH (TIPY Ha/IMUMK TeXHWYeCKOH BO3MOXKHOCTH);

2) BO3MOKHOCTE IIOJIYUEHHs] MYHHIMIIAIBHON YCIyTH B MHOIO(QYHKIMOHATBHOM
L|eHTpe TPe[0CTaB/IeH!s TOCYJaPCTBEHHBIX ¥ MyHHUIATIA/IBHBIX Y CIIYT,

3) BO3MOXKHOCTD TIO/TyYeHHs] MyHULMNaNBHOR youyrd B MKY «ApXuB» B rpeiesiax
TeppuTopuy CBep/i/IOBCKOE 06/7acT¥ TI0 BEIOOPY  3asiBUTESIS (3KCTeppUTOpHAIBEHEIA
[IPUHLKI) He3aBHCHMO OT €ro MecTa JKWTe/NbCTBA WM MecTa [peObiBanus (1
bM3MUeCKUX /UL, B TOM YHC/Ie HHAMBHZYaIbHBIX MNpPEANPHHUMAaTeseH) mibo MecTa
HaXOXZeHus (/s IOpUJMYeCKUX JIMI]) He IMpeAyCMOTpeHa BBHUJY — OTCYTCTBHS
TepPPUTOPHATBLHBIX TI0/[pas/e/IeHHU;

4) BO3MOXXHOCTb TIOTy4eHHs MYHMIMIAJbHOW YCIYrd B TIpefieslax TepPUTOPUH
CseppJioBckolt  obnacti  Burobom — Gummane  MHOrOQYHKIMOHANBHOTO  LIEHTPA
IIpe0CTaB/IeHus TOCY/JAPCTBEHHBIX W MYHHLMIAIBHBIX YCIyT II0 BLIOODY 3asiBUTEJIA
(3KCTePPUTOPHABHBIA TPUHLIUII) HE3aBUCUMO OT €ro MecTa JKMTe/IbCTBA WM MecTa
npebbiBanus (711 QU3MYeCKUX JIML, B TOM YMC/e WHAMBHIYaIbHBIX [perIpuHIMaresiein)
b0 MecTa HAXOKIAeHHs (A9 IOPUAMUECKMX JIvll) (TIpM HATMUMK — TeXHMYeCKOW
BO3MOKHOCTH /1151 3JIEKTPOHHOTO B3aUMOJeHCTBHs);

5) BO3MOKHOCTb  TIO/ly4eHHs. MYHHMLMIIAIBHONW YCIyrdM TIOCPE/ACTBOM  3ampoca
0 [IPeJI0CTaB/IeHUH HeCKOJIbKMX MYHHLIAIIAIBHBIX YCIYT B MHOrO(YHKIJMOHAIEHOM LIEHTpPe
Tpe/j0CTaB/IeHHs IOCYIapCTBEHHBIX U MyHHIMITATBHBIX YCIIYT.

33. TIp¥ mpefoCTaBjeHUE MYHMIMIIATBHOH YC/IYTH B3aHMMO/IECTBHE 3asABUTENS C
MO/DKHOCTHBIMA  JML[aMd 1 paborHukamu  MKY «ApxuB», IIPeJOCTABJISOLLETO
MYHHIUIIATLHYIO YCIYTY, OCYIecTBiiseTcs He Oosee 2 pa3 B CeAyIONMX CIy4asx: IpH
TpreMe 3aIpoca ¥ IpH IOJIyueHHM pesy/bTaTa. B kaxaoM ciydae Bpems, 3aTpaueHHOE
3asgBUTe/IeM TIpU B3aUMOJIEHCTBHUAX C JO/DKHOCTHBIMH JIHIaMW TIpH TPeA0CTaB/IeHHH
MYHHULMIATLHOM yC/IyTH, He JO/DKHO TPeBbIaTh 15 MUHYT.

Hoppaspen 19. Muble TpeGoBaHus K IPeJ0CTaB/IeHA0 MyHHUIUIIATLHOH YC/IyTH
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34. Ycnyr, KOTOpBIe  SBJIAIOTCS  HEOOXOJUMBIMH | 06s13aTeTLHBIMA
IJ1 IpelOCTaB/eHUs] ~ MYHUIMIAABHOM  YC/IyTH, 3aKOHOJATeNbCTBOM  POCCHHCKOH
@efepalivy He IIpeyCMOTPEHO.

35. 3afBuTE/Ib MMeeT TIpaBO II0Ja4M 3ampoca, [JOKYMEHTOB, WH(pOpMallyy,
HeoOXOUMBIX [/ [OTyUeHHs] MyHULIUIAIBHON YC/IyTH, a TaKKe MOyYeHHs pe3y/IbTaToB
[Ipe/loCTaB/IeHUss MYHULMIIAABHOA YCJIYTH 110 9KCTePPUTOPUABHOMY  TIPUHIIUITY
HE3aBUCHMMO OT er0 MeCTa JKUTe/IbCTBA WIH MecTa IpeObniBanus (/g GHU3NUECKUX JIHLI, B
TOM UMC/le WHIWUBHAYaNbHBIX IpeAllpUHMMAaTeneil) mmbo MecTa HaxoxaeHus ([
FOPUIAYECKHX JIMLl) nocpefcrBoM EpuHOro moprana (NpyH HaIAYMKM  TeXHHUECKOH
BO3MOXKHOCTH), a Takke B/moboM ¢uauane MHOroQyHKIHMOHAIBHOTO —IIeHTpa
TIPeJ0CTaBIeHNs [OCYZapCTBeHHBIX W MYHHLMIAJBHBIX YCIYT B TIpejerax TepPPUTOPHH
CaepgoBckoii obnactu o BeIOOPY 3astBUTESIS (TIPU HAJTMUKMH TEXHWYECKOM BO3MOMKHOCTH
[JIL 37IeKTPOHHOIO B3auMozelcTByst). IIpu obpaijeHuy 3a MoTyueHHeM MYHHI[UIaILHON
YCIYTA B 371eKTPDOHHOM BH[e [OIyCKaeTCs K HCIIOb30BAaHUIO IIPOCTast 3JIeKTPOHHAs
TIOJITIUCE.

[Togaua 3ampoca, [OKyMeHTOB, HH(pOpMaluy, HeOOXOAMMBIX [Ji TIOTyUeHUs
MYHUL[AIAJILHOM ~ YCIyTH, a Takke IIOJy4eHWe Ppe3y/bTaTOB  TIPeJOCTaBJIeHHs
MYHULMIIANGHOM YCIYTH 110 5KCTePPUTOPUATLHOMY TIPHHITUITY HEe3aBUCHMO OT €ro MecTa
JKUTeNbCTBA WM MecTa TpebbiBaHusA (I (QU3HUECKHX JIMI, B TOM YHCIIe
WH/IMBUYa/IbHBIX [IpeJTIpHHUMAaTee) m1ubo MecTa HaxXoKAeHUs (1711 FOPUAMUECKHUX JIHIT)
B MKY «ApxuB» 110 BEIOOpY 3asiBUTE/IsI B TIpefiesiax Tepputopuu CBepAIoBCKOM ob6mactu
He TIpe/lyCMOTPeHO BBU/Ty OTCYTCTBUA TePPUTOPHA/IBHEIX N0/Ipa3/iefeHUM.

Pazpen III. CocraB, noc/iejoBaTe/IbHOCTh U CPOKH BbINO/THEHHS
a/[]MHHHUCTPATHBHBIX MPOIEAYP

IToppaszgen 20. AfMUHKCTPAaTHBHEIE IPOLAYPHI (el CTBUSA) 10 MPe/J0CTaB/IeHHI0
MYHHIUIIA/IEHON YC/IyTH NOCPe/ICTBOM JIMYHOT0 00palieHHs 1100 MouyToBOI0
OTIpaB/IeHUA

36. ITocmenoBaTeIbHOCTD aMHUHHUCTPAaTUBHBIX TIpoLieIyp (meicTBHIR)
I10 MPeJOCTaB/IeHHI0 MYHHIIMITAJILHOM YC/IYTH TIOCPeACTBOM JHMYHOTO obpatjeHus 6o
TTIOUTOBOTO OTIIPABJIEHUS BK/IIOUAET CJIe/[yIOIMe a/IMUHUCTPAaTUBHbIE IIPOLie[yphI:

1) npyeM ¥ perucTparus 3arnpoca 3asBUTeIs;

2) HaTlpaBJ/IeHHe 3arpoca PYKOBOJAMTEJII0, PACCMOTPEHHE 3arpoca PyKOBOAMTE/IEM,
HallpaB/IeHHe 3arpoca KCIIOJHUTE0, PACCMOTPEHHe 3arpoca MCIOJIHWUTeseM, aHaau3
TEeMAaTHKH 3aI1poCa;

3) HarpaB/ieHHe 0 pe3y/ibTaTaM PacCMOTPEHMs 3arpoca Ha UCIIOJHEeHWe B JPYTroH
apXWB W/IK OpraHU3al[|io (B3aUMOZelCTBIe OpraHa, Ipe/loCTaB/IAIoIero MyHHULIUIIA/IEHYTO
YyCIyTy, C WHBIMH OpraHaMd BJIaCTH, OpraHaMHd MeCTHOIO CaMOYIIpaB/IeHHA U
OpraHu3alisMi, YJYaCTBYIOIIMMU B TIPeJOCTAaBIeHUM MYHHIMIIATBHBIX YCIYT, He
TIpelyCMOTPEHO); '

4) 1IOAArOTOBKA Y HATIpaB/IeHHe OTBeTa 3asiBUTEJIIO.
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IToapaspen 21. Ilpuem u perucrpanus 3anpoca 3assBUTe/Is

37. OcHOBaHMeM /i1 Hayaja BbIIOJHEHUS aIMHHUCTPATUBHOM TPOLeAYPEI
AB/SIETCA TIOCTyIUIEHHe 3amnpoca 3asBuTesss B MKY «ApxuB» I0Cpe[CTBOM JIAUHOTO
obpartjesus, 100 MMOYTOBOrO OTTIPAB/IEHHS, JUGO uepe3 MHOTO(YHKLMOHA/IBHBIH I[eHTp
TIPEAOCTAB/IEHNS TOCY/IJapCTBEHHBIX M MyHHIIMIIAIBHBIX YCIYT Ha OYyMakKHOM HOCHTe/le
WU B 37IEKTPOHHOM (hopme.

B ciyuae Hammuus ocHOBaHWSI [ OTKa3a B IipHeMe IOKYMEHTOB, He0OXOJUMBIX
AT IIPEIOCTAB/IEHUA MYHULIMIIANBHON YC/IyTH, B COOTBETCTBUHM C IIYHKTOM 24 HACTOALIEro
pernaMenta, coTpyaHuk MKY  «ApxuB» OTKasbiBaeT B IpueMe JTOKYMEHTOB,
HEOOXOIUMBIX 7151 TIPe/I0CTaB/IeHHs] MyHULIAIIA/IbHOM YCIYTH.

MakcUMaTbHBEIH CPOK BBIIIOJIHEHNS a/|MUHHCTPATHBHOTO JercTBus - 1 pabouwmii
AGHb C MOMEHTA BBISB/IEHWUS OCHOBAHMH, NPEAYCMOTPEHHBIX IIyHKTOM 24 HaCTOALIEro
Pernamenra.

38. IloctymuBumit B MKY  «ApXWMB»  NHCHLMeHHBIH 3aIIpoC  3asgBUTEJS
peructpupyercs B MKY «Apxub», obecrieurBaercs TIpHeM M perMCTpaijsi TIOYTOBOI
KOPPECIIOH/IEHIINH, TIPe/ICTaB/IAeTCA PyKOBOACTBY MKY «Apxus».

39. PerncTpanusi 3ampoca ¥ /JOKYMEHTOB, HeO6GX04UMBIX [7s1  TIpelOCTaBIeHHS
MYHULMIIATBHON YCIIYTH, OCYIeCTB/ISeTCS B [IeHb MOCTYILIEHHS 3arpoca | JJOKyMeHTOB B
MKY «Apxus».

40. PesynbTaToM  BBITIOJIHEHHS  a/|MMHMCTPATUBHO NIPOLeYPbl  SIBJISIETCS
PEerucTpariys 3ampoca.

41. CBelleHMss O BBINOJIHEHWH a/MHHMCTPATUBHOM TIPOLIeIYPLl  (PUKCUPYIOTCS
B CHCTeMe JOKyMeHTo060opoTa 1 lenonpou3BoctBa MKY «Apxus».

IToppaspen 22. Hanpas/ienune 3anpoca pyKoBOAUTEIO, paccMoTpeHHe 3anpoca
PYKOBOAHTe/IeM, HalpaBJ/IeHHe 3a1P0Ca UCIO/IHATE/II0, PACCMOTPEeHMe 3anpoca
HCIIO/THUTE/IEM, aHA/IM3 TeMaTHKH 3ampoca

42. OcHOBaHWeM /iId Hayaja BbIIOJHEHUS a[IMUHUCTPATUBHOM IIPOLIeAYPhI
SIBJISIETCSL PETUCTPALUA 3aI1poca.

43. 3aperncTpUpoOBaHHBIN 3arIpOC 3asBUTe/Is IIPe/CTaB/IsSeTCs pykosozautento MKY
«ADXMB» U TIePe/IaeTCsl C Pe30JIIOLHel PYKOBOLUTENS cotpygHuky MKY «ApxuB» Ha
VICIIOJIHEHHE B YCTaHOBJIEHHOM II0PSIJIKE.

44. Pykosoputens MKY «Apxu» o06ecrieurBaeT orepaTHBHOE paccMoTpeHue
3arpoca 3asiBUTesI.

45. Corpyanuku MKY «ApXuB» OCYILECTB/ISIOT aHATH3 TeMaTHKK IIOCTYIIUBIIETO
3arpoca C HCI0/Ib30BaHKHeM HMeromuxcsi B MKY «ApxuB» apXWBHBIX CIIPABOUYHHUKOB,
COZIeprKAIMX CBENIEHHs] O MeCTaX XPaHEeHWs apXUBHBIX JJOKYMEHTOB, HEOOXOAUMBIX ISt
HICIIO/THEHUSI 3arpoca 3asiBUTe/Is.

46. MKY «ApxuB» THMCBMEHHO 3anpalldBaeT 3asBUTEN 00 YTOUHEHHU U
AOTIO/IHEHWH  3aIIpOCa  HEOOXO[MMBIMU Ji/Isl €r0 HCIIOJHeHWs CBeJIeHUAMM, B CIIyuae
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OTCYTCTBHS B 3arpoce 3asBUTENs JOCTaTOUHBIX JAaHHBIX [JIsi OPraHW3alliy BBIAB/IEHUA
3anpaiBaeMoii HH(GOPMAIMK WK HeueTKO, HelIpaBU/IbHO C(hOPMY/IMPOBAHHOTO 3ampoca.

47. CpOK HCIIOHEHUS JIaHHOH afIMHUHICTPaTUBHOM NpoLieiypsl - 10 aHe.

48. PesynbTaTOM  BBINIOJIHEHWS — aJMUHHUCTPAaTUBHOM  IIPOLEYPHl  SIBJIAETCH
orpe/ie/ieHye:

1) [IpaBOMOYHOCTH TIOJIYUEHHUS 3asiBUTE/IeM 3alpallBaeMoii HHQOPMAlMH C YYeTOM
OrpaHHYeHMI Ha IIPe[OCTaB/ieHHe CBeEeHWH, COJeprKalliX TOCY/JAPCTBEHHYIO TalHy |
CBe/leHNH KOH(DUIeHIMaIbHOTO XapaKTepa;

2) cTelleHH TIOJTHOTBI ~ CBEIEHWM, COZEpyKaluxCs B 3alpoce  3asBUTeII,
He0OXOIMMBIX 17151 TPOBE/IEHHs [IOMCKOBOU paboThl;

3) MECTOHAXOKIeHHSI ApXWBHBIX [IOKYMEHTOB, HeOOXONWUMBIX [JI1 MCIIOHEHHMS
3arpoca.

B c/Iyuae yCTaHOB/IEHHsT OCHOBAHMH [IJIs OTKa3a B [Ipe/loCTaBIeHHH MyHULIANIA/IbHOK
yenyru cotpygauk MKY «ApxuB» cooblijaeT 06 5TOM 3asABUTE/IO C yKa3aHWeM IPUUKUH
OTKa3a.

49. CBejileHHss O BBINIOJIHEHHM aJMUHMCTDATHBHOH IIPOLleZlyphl (HKCHPYIOTCS
B CcHCTeMe JoKyMeHTooOopoTa U Aenonpoussoactsa MKY «Apxus».

IToppaspaen 23. HampaB/ieHHe 10 pe3y/ibTaTaM PacCMOTPEHHs 3anpoca Ha
HCIIO/THeHHe B IPYroil apXHuB WM OPraHu3aIjMIo

50. OcHoBaHueM [UIi  Hayajga  aJMWHUCTPAaTUBHOM  IIPOLIeyphl  SBJISETCS
oIIpefie/leHre MeCTOHAXOXKEHHsI apXHBHBIX JOKYMEHTOB, HeOOXOMMBIX [IIsl HCIIO/THEHHSI
3arpoca.

51. ITo uroraM aHanuWsa TeMaTHKH TIOCTYTIMBILIETO 3arIpoca B TeYeHue 5 JHeH Co JIHA
peructpanun  MKY «ApxvB» Hampap/seT 3arnpoc, He OTHOCAIMHCS K COCTaBy
xpagamuxcs B MKY «ApxuB» apXWBHBIX [OKYMEHTOB, B JIDyrod apXuB WIH
OpraHM3allfio, TOe XPaHATCsS HeoOXOJWUMble AOKYMEHThl, C yBeJOMIeHHeM 00 3TOM
3asABUTE/Is, WU 3asBUTEJII0 JaeTCsl COOTBETCTBYIOIAsA PeKOMeHAalMA.

52. B ciywae eciu 3arpoc TpeOyeT HCIIONHEHMs HECKO/BKMMH OpraHW3aliuaMy,
MKY «ApxuB» HalpaB/feT B COOTBETCTBYIOLME ApPXMBbI WM OpraHM3al[iM KOIIMH
3aripoca.

53. Pe3y/ibTaToM  aJMHHHCTPATUBHOM  IIPOLIEAlypbl  sIBJIA€TCA  yBeJOMJICHHE
3aslBUTEJII O HalpaB/eHWd ero 3anpoca Ha MCIOMHeHHe B JPYyrod apXuB HIIH
OpraHu3aluio.

54. CBefleHMs] O BBINOJHEHWH aJMHHHCTPATUBHON IIpOLeAypbl (PUKCHPYIOTCS
B CHCTeMe JOKyMeHT000opoTa U AenonpousBoscTea MKY «Apxus».

IToppaspen 24. IlogroroBka 1 Hanpas/JeHHe 0TBETA 3asiBUTE/TIO
55. OcHOBaHMeM Il Hauala aJAMMHHCTPAaTMBHOM  IPOLIEAYPBI  SIBISETCS

oIIlpe/ie/leHHe MeCTOHAXOXK/EHUS aDXMBHBIX JJOKYMEHTOB, HeOOXO/JUMBIX [JIs1 UCIIOJTHEHNS
3aripoca.
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56. Pabotark MKY «ApXuB» OCYITIECTBJISIET B YCTAHOB/IEHHOM TIOPSITKE BBISBJIEHHE
apXMBHBIX [IOKYMEHTOB, HeOOXOJWMBIX [y MCIIOJHeHHs 3arpoca. [lo pe3ymbTaTtam
BBIABJ/IEHVA TOTOBHTCS OTBET 3asfBHTE/I0 Ha 3anpoc (apXWBHas CrpaBKa, apXWBHas
BHITTMCKA, apXWBHAas KOIHS, OTBeT 00 OTCYTCTBMHU 3allpallldiBaeMblX cBefeHuit). Cpok
HCIIoJIHeHuUs 3aripoca - 30 [Hel co [HS ero perucTpaljyuu:

1) TeKCT B apXWBHOW CIpaBKe [aeTcsi B XPOHOJIOTHYECKOHW II0C/Iel0BaTe/IbHOCTH
COOBITHM C yKa3aHWeM BHJOB apXMBHBIX JOKYMEHTOB M MX JaT. B apXwBHOH CrpaBKe
JIOIly CKaeTCst IUTUPOBAHUE apXUBHBIX JJOKYMEHTOB,;

2) HeCOBIa/IeHWe OTAE/bHBIX [JAaHHBIX apXUBHBIX AOKYMEHTOB CO CBeJeHUIMH,
W3/I0KeHHBIMU B 3allpoce, He SIBJIAeTCA IPEeNATCTBMEM [/ BK/IIOUEHWs WX B apXWBHYIO
CIIPaBKy IIpU YCJIOBUM, eC/Id COBIIAJZileHWe BCeX OCTa/lbHbIX CBeJleHWM He BbI3bIBAeT
COMHEHHM B TOKAECTBEHHOCTH JIMLla WM (PaKTOB, O KOTOPBIX NOBOPUTCH B apXMBHBIX
JIOKyMeHTax. B apXvBHOU CIipaBKe 3TU [JaHHble BOCIIPOM3BOJATCH TaK, KaK OHU H3JI0KeHbI
B ApPXMBHBIX [JOKYMEHTaX, a PpacXOK[eHWs, HeCOBIIA[eHHsI U HeTOYHble Ha3BaHW,
OTCYTCTBHE MMEHHM, OTUeCTBa, HWHUIMAJIOB WIM HaJduyude TOJILKO OJHOIO U3 HHX
OrOBapUBArOTCS B TEKCTe CIPaBKH B CKOOKax («Tak B JoKymeHTe», «Tak B TeKCTe
OpUTHHAJIa»);

3) B IIpMMEUaHMsAX 10 TeKCTY apXWUBHOM CIIPaBKH OrOBapHBArOTCS Hepa3bopumBo
HalMcaHHbIe, HCIIpaBleHHble aBTOPOM, He IIOJJarollhecs IIPOUYTeHUIO BCJIeJCTBHE
TIOBPEKIEHUs TeKCTa OpuruHasa Mecta («Tak B TekcTe OpuruHana», «B Tekcre
Hepa3bopuuBO»);

4)B TeKCTe apXWBHOW CIIPAaBKM He [IONYCKArTCS W3MEeHeHWs, WCIIPaBJIeHus,
KOMMEHTapuH, COOCTBeHHbIE BBIBOJIbI MCIIOJHUTENS 110 COJEP)KAaHUI0 apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHHMH KOTOPBIX COCTaBJ/IeHa apXMBHas CIIPABKa,

5) moce TeKCTa apXWBHOM CIIPAaBKW TPUBOJATCS apXWBHble IM(PLl U HOMepa
JIUCTOB  eJMHHL]  XpaHeHWsT  apXWBHBIX  [OKYMEHTOB,  IleuaTHble  H3JaHMus,
MICTIOJ/IL30BABIIMECS JJI1 COCTaBJIeHHsS] apXWBHOM CIIpaBKU. B TeKcTe apXWBHOW CIIpPaBKU
JIOIYCKAeTCsl TPOCTABJIEHME apXWBHBIX IIM(POB M HOMepa JIMCTOB €IMHMI] XpaHeHWs
APXHBHBIX JOKYMEHTOB Cpa3y Moc/Ie U3/I0KeHUs KKJ0ro (akTa, CoObITHS;

6) B apXWBHOI1 cripaBKe, 06beM KOTOPOM TpeBbIIlIaeT OAWH JIUCT, JIACTBI JOJDKHBI
OBLITE MMPOIIUTHI, TPOHYMEPOBaHb! U CKperlieHsl IedaTtero MKY «ApxuB»,

7) apXWBHEIE CIIPABKH JOJDKHBI 0hopMisaThbes Ha Oiianke MKY « ApxuB»;

8) apxuBHasl CripaBKa HO/IUChIBaeTcsl pykoBozuTeneM MKY «ApxuB», 3aBepseTcs
neuatbto MKY «ApxuB»;

9) B apxWBHOM BBLIMMCKe Ha3BaHWe apXWBHOIO [OKyMeHTa, ero HOMep M jaTa
BOCTIDOM3BO/IATCS TIOJTHOCTBIO. VI3B/eueHHMsIMM M3 TEKCTOB apXMBHBIX JIOKYMEHTOB
JOJDKHBEI OBITH MCUEpIaHbl BCe MMeIOLMecsl JaHHble II0 3arpocy. Hauano u KoHerj
KaKJIOI'0 M3BJIeYEHHS, a TAaK)Ke TIPOIYCKH B TEKCTe apXUBHOI'O JJOKYMEHTA OT/eJIbHBIX C/IOB
00603HaYar0TCsI MHOTOTOUHEM;

10) B mIpUMeuaHHAX K TEKCTY apXWBHOM BBIIMCKH [ealoTCs COOTBETCTBYIOIIME
OrOBOPKM O YaCTSIX TeKCTa OpHUIMHala, Hepa300pyMBO HAIMCAHHBIX, MHCIPaB/IEHHBIX
aBTOPOM, He ITOJ/IA0IIUXCs TIPOUTEHHIO BCIeCTBHE IIOBPEXK/I€HUA TeKCTa U T.[.;
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11) oTmenbHBIE (CI0BA W BbIpaKeHWs OpPWUIHHAa/la, BBI3LIBAIOIHE COMHEHHS
B MX TOYHOCTH, OI'OBAapHBAIOTCS C/I0BaMHU « [aK B TeKCTe OpUIMHasa», « TaK B JIOKYMEHTe».
ITocjile TeKCTa apXWBHOM BBIMTMCKM YKa3bIBAIOTCS apXWBHBIA IIMGpP U HOMepa JIMCTOB
eIVHULIb] XpaHeHWS apXUBHOI'0 JOKYMEHTa,

12) ayTeHTHUHOCTL BBIJAHHOM IIO0 3alpOCy apXUBHOH BBITMCKHM YZOCTOBEPSETCS
nofrHckio pykoBoguTesna MKY «Apxus» u riedatsio MKY «Apxusy»,;

13) Ha 060pOTE KXKIOTO JTMCTa APXUBHOM KOIIMY TIPOCTABJISTFOTCS apXUBHBIE IH(PHI
1 HOMepa JIMCTOB eJUHMIL] XpaHeHHs] apXHUBHOI'O JIOKYMeHTa. Bce JIMCThbl apXMBHOM KOITHH
CKPEeIIAIOTCA ¥ Ha MeCTe CKperljieHHsI 3aBepsAroTcd reuaTbio MKY «ApXuB» U MOJAIUCHIO
ero pyKOBOJIUATEJISI.

57. [1py oTCYTCTBUH pe3y/bTaTa B XOJe HUCIIOJHeHUs 3arpoca B TedeHre 30 gHel, ¢
MOMEHTa PErucTpalliy 3arpoca, COCTAaB/ISeTCA OTPULIAaTe/JbHBIM OTBeT Ha Omanke MKY
«ApxuB». B oTBeTe M3jaraeTcs NpUYMHA, N0 KOTOPOM He IIPeJCTaB/IAeTCS BO3MOXKHBIM
BBIZIaTh TpebyeMyl0 KOIIMIO AapXWBHOTO [JIOKYMEHTa W/IM apXWBHYIO CIIDaBKYy.
[Tpu HeoOXOAMMOCTH OTBeT 3aBepsieTcs HedaTbio MKY «ApxuB».

58. ApxuBHas CIipaBKa, apXVBHas BBIIMCKA W apxXWBHAas KOIUA O(QOPMIIIOTCA Ha
rocy/lapCTBeHHOM sA3biKe Poccuiickoit defieparpin.

59. ApxuvBHasl CIlpaBKa, apXWBHasl BBINIMCKA W apXWBHasg KOIMA B C/Iydae JIMYHOI'O
oOparleHus 3asBUTENSI WM er0 AOBEePeHHOTO JIMIlA BBIJAIOTCSA eMy II0J, PacIMCKy IIpH
rpebsiB/IEHWHA T[AaClloOpTa WIM WHOITO  YAOCTOBEPAIOIIEro JIMYHOCTH — JOKYMEHTa,
IOBEPEHHOMY JIMITY - TIPH TIPe/IbsIB/IEHHUH 10BEPEHHOCTH, O(OPM/IEHHON B YCTaHOBJIEHHOM
ropsizike. TTomyyaTens apXUBHOM CIIPAaBKM M apXUBHOM BBIITMCKM PACIIMCHIBAETCS Ha KX
KOMMMAAX WM Ha 000pOTE COINPOBOJUTENBHOrO IKMCbMa K HHMM, yKasblBad Jary HX
IOy UeHUs.

60. Pe3y/bTaToOM aJMUHMCTPAaTUBHOW TIPOLieAypbl ABJ/IAETCA HallpaBjeHHe OTBeTa
3asBUTE/I0. PaccMOTpeHuMe 3aripoca 3asiBUTe I CYMTAeTCs 3aKOHUEHHBIM, eC/TH JaH OTBET
[I0 CYLIeCTBY 3alpoca, [0 HeMy IIpUHATHI HeoOXOfMMble Mephl, 3asgBUTENb
npouH(pOPMUPOBAH O pe3ysibratax paccMoTpeHus. CpoK XpaHeHHs HeBOCTPeOOBaHHBIX
3asBUTEJIEM Pe3y/IbTaTOB COCTaB/IAeT O JIeT.

PesyneTaT TIpeAOCTaBAeHMS MYHHWIMIIANBHOM YCIyTHW II0 3arpocaM, IMOAAHHBIM
yepes MHOT 0 YHKIIMOHAIBHBIA LIeHTp TIpe0CTaB/IeHuUs roCy/japCTBEHHBIX
U MYHULMNAIGHBIX ~ YCOIYT, — HamlpaB/isieTcss B MHOTOQYHKUMOHAIbHBIM  LIEHTP
TpeloCTaB/IeHks TOCY/[APCTBEHHBIX ¥ MYHUIATIATBHBIX YCIYT /s IOC/IeAyIomen BblavH
3asIBUTEJIIO. HeBocTpeboBaHHEIe 3aBUTEJISIMM ~ pe3y/bTaThl  IIPe/IOCTaB/IeHHUS
MYHMIMIIATBHBIX YCIYT, TepefaHHble B MHOTOMYHKIMOHANLHBIA [[eHTDP IPe/[0CTaBIeH s
rOCy/ZIapDCTBEHHBIX W MYHHLMIAJBHBIX YCIYT [/ BbIAYM 3asBUTENI0, XPaHATCA B
MHOTO(YHKI[MOHATLHOM LIeHTpe IIpefloCTaB/IeHus TOCYy/JapCTBEHHBIX M MyHHIUIIA/IBHBIX
ycayr B TeueHue 3 MecsieB. 10 OKOHYAaHMM YKa3aHHOIO CpPOKa HEBOCTpeOOBaHHbBIE
3agBUTE/ISIMU Pe3yJIbTaThl MPeJoCTaB/IeH s yCIyT Bo3BpaljatTcs B MKY «Apxus». Cpok
xpaHenuss B MKY  «ApxuB»  HeBOCTPeOOBaHHBIX  3asBUTE/IEM  pe3y/IbTaToB
TIpe/[0CTaB/IeHKs] MyHUIUIA/IBHOW YC/IyTH COCTaBIISAeT D JIeT.

IMpy HaTMUAM  TEeXHWUYECKOM  BO3MOXKHOCTH  pe3yjbTaT  Ipe/ioCTaBJ/IeHHs
MYHULIMIIATBHOM YC/IYTH 110 3arpocaM, TOo/JaHHBIM Yepe3 MHOrO(YHKLMOHAIBHBINA LieHTD
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TIPEeJOCTAB/IEHUs.  TOCY/IapCTBEHHBIX M MYHHLWINANBHBIX  YCAYI,  HAlpaBIseTcs
B MHOTO(YHKIIMOHA/ILHBIN 11eHTp TIPeZl0CTaB/IeH|s [OCYAapCTBEHHBIX W MyHHLMIIAILHbIX
YCJIyT B 2JIEKTPOHHOH (opMe.

Pesynbrarel npeoCTaB/IeHHs TOCYAApPCTBEHHBIX M (WIK) MYHHIMIIAIBHBIX YCIYT
I10 pe3yJ/ibTaTaM PacCMOTPEHMsS] KOMILJIEKCHOTO 3arpoca Hanpap/sitorcs MKY «Apxus» B
MHOTO(YHKUMOHAIBHEIM L[eHTP Ipe/i0CTaB/IeHUsI [OCYAAapPCTBEHHBIX W MYHHLMIIAILHbIX
YCIIYT [JIS BBlJJaud 3asIBUTEJTIO.

61. CBefiennst O BBINOJIHEHMM aMHHUCTPATABHOM IIPOLIEYPHI  (PMKCUPYROTCS
B CHCTeMe JIOKYMeHT0000poTa U fenonpousso/ictBa MKY «Apxus».

IToppaszpen 25. Ilopsapok ocyinecTB/IeHUs aMHHHCTPAaTHBHBIX OPOLeAyp (felCcTBHii)
10 MPe/l0CTaB/IeHH0 MYHHIUIIA/IbHON YC/IyTH B 3/1eKTPOHHOMH (opMe, B TOM YK C/Ie
¢ ucnonb3oBanuem Eausoro noprana

62. Ha Epunom moprane pasmellaeTcs cieayrouias uHbopMarus (IpyU Haldudd
TeXHUUYeCKOU BO3MOKHOCTH):

1) ucuepnbIBaOIUi IlepeyeHb JOKYMEHTOB, HeOOXOAMMBIX I MIpefoCTaB/IeHHMs
MYHULMIIANEHON yCayry, TpeboBaHUS K 0()OPMJIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakiKe
repeyeHb [OKYMEHTOB, KOTOpble 3asBWTe/b BIIpaBe IMPEeACTaBUThH I10 COOCTBeHHOH
VHUWIIMATUBE;

2) KpyT 3asiBUTe/IeH;

3) CPOK Ipe/ioCTaBAeHUss MyHULIATIAIBHON YCIyTH;

4) pe3y/bTaThl IIpefloCTaBIeHHs] MYHUIMIIAIBHOR YCIYTH, TTOPSANOK IIpe/CTaBIeHH
MOKYMEHTa, BJIAIOLerocs pe3yabTaToOM IIpelOCTaBIeHIs MYHULIUTIATBHON Y CITYTH;

5) pasMep TroCyJapCTBeHHOM TMONUIMHBL, B3WUMaeMOM 3a  IIPe[OCTaBJIeHHe
MYHULIUIIAILHON YCITYTH;

6) McuepIibIBaIOL[MI TIepeueHb OCHOBAaHWW [jisd TIPUOCTAHOBIIEHMsS WM OTKasa
B IIpe/j0CTaBIeHUH MyHULUIIAILHON YCIyTH;

7) 0 mipaBe 3asBUTeNs Ha JocynebHoe (BHecymebHoe) ob6ykanoBaHue [eHCTBHE
(be3melCTBUA) W peIIeHUM, NPHUHATHIX (OCYIECTBIASEMBbIX) B XO[€ IpPeJOCTaB/IeHHUs
MYHULMIAIBLHON YCIyTH;

8) bopmel  3ampocoB  (yBeZOMJIeHWM, ~COOOIIeHHWI), MCIIONb3yeMble  IIpU
I1pe/l0CTaB/IeHUH MYHUIUIIA/ILHOM YCIYTH.

Nudopmanyss Ha EguHOM 1opTasle O TIOpsiIKe M CPOKax IIPeJ0CTaB/IeHHUs
MYHULIMIIANIBHOM yCJIYTM Ha OCHOBAaHWW CBeJeHWM, CofepKalluxcsi B defiepalTbHON
rocyZapCTBeHHOM MHPOPMAaIIMOHHOM cucTeMe «DeiepaibHbIM peecTp rocyAapCTBeHHEBIX U
MYHHULIUNA/IBHBIX YCAYT ((PYHKLHH)», IPeJOCTaB/sAeTCs 3asBUTeN0 becriyiaTHoO.

Hocryn kK wuHQOpMalMu O CpoKax M TIOpsi/IKe TIPefOCTaB/IEHUS  YCIIYTH
ocCy1ecTB/sieTcs: Oe3 BBITIOTHEHUS 3asBUTE/IEM KaKUX-TH00 TpeboBaHHH, B TOM unciie He3
WCII0/Ib30BaHUs IIpOrpaMMHOr0 obeclieueHHsi, yCTAdHOBKA KOTOPOTO Ha TEXHUUECKHe
cpeAcTBa 3asBUTeNs TpeOyeT 3aK/IFOUeHHs JIMIEH3WOHHOTO WM WHOTO COTJIAIIeHWs C
rpaBooOsafareneM [IPOrpaMMHOr0O oOecrieueHus, IpeAyCMaTpHBAlOIero B3WMaHKe
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M1aThl, PEruCTpallAl0 WIM aBTOPM3alldI0 3asBUTENI, WIM IIpe/JOCTaBeHHe UM
IepCOHabHBIX JAaHHbBIX.

63. 3armuce Ha npueM B MKY «ApXuB» Jjisi 1MoJ@uu 3arpoca C WCIOJIb30BaHUEeM
EpuHoro noprana He OCyIIeCTBISIETCS.

64. @opmupoBanye  3ampoca  3asBUTeNleM  OCYLLECTB/ISETCS  IOCPEACTBOM
3alIO/THEHUST  3JIEKTPOHHOK (opMbl 3ampoca Ha EjuHOoM moprame (NpU  HaIduuy
TeXHHUECKOM BO3MOXHOCTH) 6e3 HeoOXOZMMOCTH [OIONHUTENLHOM TMOJjauy 3arpoca B
Kakou-mubo uHoH dopme.

Ha Epunom moprasie pasmernaroTcs o6pasiibl 3aI0/HEHUWsI 3J€KTPOHHOM (hOpPMEI
3arpoca (Tpy Ha/IMuMK TeXHUYeCKOH BO3MOKHOCTH).

65. @opmaTHO-N0rMYecKas IpoBepKa ChOPMHPOBAHHOTO 3arpoca OCYIIeCTBIAeTCS
aBTOMaTUUECKH TI0CTIe 3alI0/THEHHSA 3aABUTe/IeM KaKI0ro U3 Mol 3JIeKTPOHHOM (hopMbl
3anpoca. IIpy BbIABIEHWHM HEKOPPEKTHO 3arl0JIHEHHOTO IO/l 3/IEKTPOHHOM (OPMEI
3ampoca 3asBHTE/Ib YBEJOMJIAETCA O XapaKTepe BBISIBIEHHOM OIIMOKKM W TIOpsiKe ee
YCTPaHeHHs  II0CPeACTBOM  MH(MOPMAI[MOHHOTO  COOOINEHHsT HEelOoCpe[CTBeHHO B
9JIeKTPOHHOM (popme 3aripoca. '

66. IIpu (hopMHPOBaHWHM 3arIpoCca 3asBUTEI0 00eCIIeUMBAETCH:

1) BO3MOXHOCTb KONMPOBAHUSI M COXDAaHEHMs 3allpoCa W MHBIX [JOKYMEHTOB,
YKa3aHHBIX B TIyHKTe 17 HaCTOsAIero perjiamMeHTa, HeoOXOJUMBIX /IS IIPeOCTaBJ/IeHMs
MYHHULIUTIA/ILHOH YCITyTH;

2) BO3MOXKHOCTE  3allOJIHEHMS] HECKOJLKHUMH 3asBUTEISIMUA OJHOM 3/IeKTPOHHOM
dopmbr 3anpoca mpu obpalleHHH 33 MYHHIMIAIBHBIME YCIyTaMy, Tperio/iaralonyMu
HalpaB/IeHHe COBMECTHOI'O 3allpoCa HeCKOJIBKMMH 3asiBUTE/ISIMH (OIMMCHLIBAETCS B CIydae
HeoOX0AMMOCTH IOTTOIHATE/ILHO);

3) BO3MOKHOCTE IleyaTd Ha OyMa)KHOM HOCHUTee KOMHU 3IeKTPOHHOM (HOpMBI
3ar1poca;

4) coxpaHeHHe paHee BBeJEHHBIX B 3JIEKTPOHHYIO (GOpMy 3arpoca 3HaYeHWH
B M000H MOMEHT II0 >KeJIaHWIO 3asBUTENsI, B TOM UYMC/Ie IIPH BO3HMKHOBEHMH OIIMOOK
BBOJIa ¥ BO3BpaTe [ijisl [IOBTOPHOI'O BBO/Ia 3HAUeHUI B 3/IeKTPOHHYIO (hopMy 3aripoca;

5) 3amo/iHeHUe I10jIel 3/eKTPOHHOH (OpMBI 3arpoca [0 Hadaaa BBOJA CBeAeHHI
3asBUTE/IeM  C  HCIO/Ib30BaHHMEM  CBeJleHWH, pasMelleHHBIX B  (efepaJbHOH
rOCyJapCTBeHHOM MH(QOPMAaLMOHHON cHcTeMe «EJuHas cHCcTeMa WIEHTH(DHKAL[MNA
M ayTeHTH(HKaLUKM B  HHOQpacTpyKrype,  obecrieunBaroiieli  HMH(pOPMaIMOHHO-
TEXHOJIOTMYECKOe B3aMMOJeHCTBHe WH(MOPMAIIMOHHBIX CHCTEM, MCIIOIb3YeMbIX IS
TIPeZIOCTaB/IEHHs T'OCYJapCTBEHHLIX M MYHULUIAABHBIX YCIYT B 3JIEKTPOHHOH (opme»
(mamee — eguHasg cucreMa WAEHTUMUKAIIMHM W ayTeHTUDUKAIMM), M CBeJeHuH,
ony6/IMKOBaHHBIX Ha EJWHOM mopTase, oQwWIMasbHOM CaiiTe, B uacTH, Kacaromjeics
CBe/IeHWH, OTCYTCTBYIOILUX B eIMHOM crcTeMe UAeHTH(DUKAIMN 1 ayTeHTU(DUKAIUH;

6) BO3MOXXHOCTE BEPHYThLCS Ha /1000 M3 3TAllOB 3aIl0IHEHMS 3JIEKTPOHHOM (hOPMEI
3arpoca 6e3 moTepu paHee BBeZeHHOH HH(OpMALIK;

7) BO3MOXXHOCTb [JOCTyIla 3asBUTe/IsI HA eJUHOM II0pTajie K paHee MOJaHHLIM KM
3arpocaM B TeueHHe He MeHee OJHOIO ToJa, a TakKe YaCTUYHO CHOpPMHPOBAHHBIX
3alIpOCoB - B TeueHHe He MeHee 3 MeCsIIeB.
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67. CpopMHUpPOBaHHBI M TOAIMMCAHHEIA 3arIpOC M HHbIE JMOKYMEHTEI, YKa3aHHBIE
IyHKTe 17 HacTOsIIero periaMeHTa, HeoGXOAUMBIe J7Is TIPeOCTaBICHHs MYHULUIA/ILHOM
ycnyry, Hanpasnsored B MKY «Apxue» nocpezictBom Epunoro moprasna (ipu HaTMUMHM
TeXHUYECKOK BO3MOXXHOCTH).

68. ITocneoBaTEIEHOCTD aMAHUCTPAaTHUBHBIX TIpoLIeayp (meticTBHH)
I10 IIPE/JOCTAB/IEHHIO MYHHULIUIIA/IBHON YCIYTH B 37IEKTPOHHOM (hopMe:

1) mpuem u perucrparus MKY «Apxus» 3ampoca TIOCPe/ICTBOM CepBHUCOB EauHOr0O
[10pTana;

2) oruiata rocy/[apCTBeHHOM MONUIMHEI 3a TIPe[0CTaBIeHHe MYHHULIUIIQJILHON YCIyTH
Y yTI/IaTa MHBIX TI7IaTeXXeH, B3MMaeMbIX B COOTBETCTBUM C 3aKOHO/IATe/IbCTBOM PoCCHICKOlt
Desrepanyy (He ey CMOTPEHbI);

3) monyueHue  3afBUTEIEM  CBEJEHMH O  XOfe  BBIIOJHEHUS 3arpoca
O IIP€/[OCTAB/IHUH MYHMLIMIIA/IbBHOM YC/IyTW TPEeJOCTaB/SIIOTCA CepBUCaMK  EUHOTO
1opTasna;

4) HarpaB/ieHMe 3arpoca PYKOBOJMTENIO, PacCMOTPEHMe 3arpoca pyKOBOJUTEJIEM,
HarpaB/ieHWe 3arpoca MCIIOJIHHTEI0, PacCMOTPeHHe 3arpoca HCIOJHHUTEEeM, aHajn3
TeMaTHKH 3arpoca;

5) HarlpaBJIeHHe 110 pe3y/bTaTaM PacCMOTPEHHMs 3aIpoca HA HCTIOJHEHHe B Apyrou
apXHB M/ OPraHusariiio (B3aUMOZeHCTBIe OpraHa, Mpe0CTaB/IAIoNIero MyHHULATAIBHYHO
ycnyry, C HHBIMH  OpraHaM{  B/IaCTH, OpraHaMHd MeCTHOrO  CaMOYIIpaBJIeHHS
Y OpraHM3aliisAMy, —y4YacTBYIOIJMMH B  IPE/OCTaBIeHMM MYHHLMIIAIGHBIX  YCIYT,
He TIpeZlyCMOTPEHO);

6) nosnyuenue sasBuTeneM pesy/bTaTa [pe/IOCTaBICHHs MYHUIUIATLHOL YCIIyTH.

IToppaspen 26. IIpuem u perucrpamua MKY «Apxus» 3arpoca nocpescTBoOM
cepsucoB EquHoro noprana

69. OcHoBaHueM [jIss Hauala BBITIOJTHEHMs QIMUHHCTPATUBHOM  IIPOLeTYPEI
AB/IIETCA  MOCTyTjIeHWe 3anpoca 3aseurens B MKY  «ApxuB» c UCIonmb3oBaHHEM
MH(OPMaI[MOHHO-Te/IeKOMMYHUKAI[MOHHBIX ~ TeXHOJOTHH, BK/IIOYAs  HCIIOJIb30BAHMe
Epunoro moprana u  Apyrux  cpeicTB  MHGOPMAIMOHHO-Te/TeKOMMYHHUKAIMOHHBIX
TeXHOJIOTHH B C/Ty4asiX U MOPs/Ke, YCTaHOB/IEHHBIM JeHCTBYIOMMM 3aKOHOZATEbCTEOM,
B (JOpMe 371eKTPOHHBIX [JOKYMEHTOB.

MKY  «ApxuB»  obecrieunBaeT  IpHeM  JIOKyMEHTOB,  HEOGXOIUMbIX
AV TIE/JOCTaB/IeHAs.  MYHMUMIIUIBHOH — yOIyTH, M DErMCTpaljui0  3arpoca
6e3 HeOOXOIMMOCTH TIOBTODHOTO — TIPeJICTAB/ICHHA  3asBUTENEM TaKHX NOKYMEHTOB
Ha HyMa)KHOM HOCHTeje.

70. Perncrpanmsi 3ampoca ¥ JJOKyMEHTOB, HeOGXOMMBIX ISl IIpeOCTaB/IeHus
MYHMIUNA/IBHOM YC/IyTH, OCYIeCTB/IAeTCA B [eHb MOCTYIIeHHs 3arpoca Y IOKYMEHTOB
B MKY «ApxuB».

B wiyuae e 3ampoc HampasieH 3asBUTesleM B BBIXOJHOM WM Hepabouui
TPasAHWYHBIA JleHb, JHEM PerrnCTpalK 3arpoca CUMTAeTCs CIeyIOMMi 3a HUM pabounii
NeHb.
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71. IlpegocTaB/ieHde MYHULMIIQIBHOM YC/IYIM HauyMHAaeTcss C MOMEHTa IpHeMa
i peructpaid MKY  «ApXUB» 97€KTPOHHBIX [JOKYMEHTOB, HeOOXOAWMBIX [
I1pe/[OCTaB/IeHHUs MYHULIUMTIATILHOW YCJIYTH, a TaKXKe II0JIy4eHHs B YCTaHOB/IEHHOM TTOps/Ke
uHdopMaryy 06 oriaTe MyHULUIIATBHONW YCIyTY 3asBUTeNIeM (3a MCKJIIOYeHHeM CTydad,
ecsIH I Hauasla TpoLe/lyphl IpefoCTaBIeHrss MyHULMIIAIBHON YC/IYTH B COOTBETCTBUU
C 3aKOHOZATebCTBOM TpedyeTcst IMUHas ABKa).

ITpy TIONyueHWM 3arpoca B 3JeKTPOHHOM (OpMe B aBTOMAaTUYECKOM peXHMe
OCyIIecTBAseTcs: (OPMATHO-JIOTMYECKUM KOHTPO/Ib 3alpoca, IIPOBepsAeTCs Ha/lduue
OCHOBAaHMM /I OTKa3a B TpHeMe 3alpoca M JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 17
HACTOSIIIETO PeryiaMeHTa, a TaKXKe OCYIIeCTBIAI0TCA C/le/yIoLIye 1eHCTBAA:

1) mpu Hamuuuu XOTs Obl OOHOrO M3 YKa3aHHBIX OCHOBaHWW COTPYAHMK MKY
«ApXUB» B CpOK, He IPeBbIIAION[HMA CPOK IIpe/[0CTaBIeHNUA MYHUIIMIIAJIBHON YC/IyTH,
II0/ICOTAB/IMBAET ITMCEMO O HEBO3MOYKHOCTH TIPeI0CTaB/IEHUS MYHULIUIIA/IBHOM YCITYTH;

2) TIpY OTCYTCTBHM YKAa3aHHBIX OCHOBAHWH 3asBUTENI0 COOOIaeTcs NMPHCBOEHHBIA
3aIIpoCy B 3JIeKTPOHHOUW (OpMe YHUKAJBHBIM HOMEP, 110 KOTOPOMY B COOTBETCTBYIOILIIEM
paszene EauHoro mnopraiga, OQWI[UAIBHOrO caiiTa 3asBuUTemo OyjeT npejcTaB/ieHa
rH(MOopMaIus 0 X07ie BBITIOJIHEeHUS YKa3aHHOI'O 3aI1poca.

72. B ciydyae HaJIWYHs OCHOBAHMS ISl OTKAa3a B IIpHeMe J0KYMEeHTOB, HeOOXOMMBIX
IJIsI TIPEOCTAB/IEHUST MYHHIIUIIAILHON YCIIYTH, B COOTBETCTBUM C IIYHKTOM 24 HACTOSIIETO
pernamenTa, cotpyaHuk MKY «ApxuB» OTKasplBaeT B IIpHeMe [OKYMEHTOB,
HeoOXOJUMBIX JIJIs ITPef0CTaBIeHHA MyHHULIAIAIBHOH! YCIIyTH.

MakcUMasbHBI CPOK BBINOJHEHMs] afMHHUCTPATHBHOTO jeiictBus - 1 pabounit
JeHb C MOMEHTA BBISBJIEHHS OCHOBAHWM, IIpe/lyCMOTPEHHBIX IIYHKTOM 24 HaCTOSILero
Pernamenra.

73. TIpyeM U peruCTparys 3arpoca OCyIeCTB/ISIOTCS COTpYAHUKOM MKY «Apxus».

74.Tloc/le perycTpaljdy 3arpoC HarpaBiseTcs CcoTpygHuMKy MKY  «Apxub»,
OTBETCTBEHHOMY 3a TPeJ0CTaBIeHIe MyHULIUIIATbHON YC/IyTH.

75. IToc/e TIpHHATHA 3arpoca 3asBUTeNs coTpyAHuKOoM MKY «ApxwB» cTaryc
3ampoca 3agBUTeNs B JMYHOM KabuHere Ha EjuHOM moprane, oduijpansHOM camTe
0OHOBJISIETCSI 10 CTATyCa «IIPUHSITO».

76. 3ampoc pacriedaThiBaeTCs Ha GyMakKHOM HOCHTelle M B flambHeiiem paGora c
HHUM BeJIeTCs B yCTaHOB/IeHHOM rops/ke. [Ipy mocTyruieHHnu 3ampoca ¢ UCT0/Ib30BaHneM
MH(pOPMALMOHHO-TEIEKOMMYHUKAIJMOHHBIX ~ TEXHOJIOTHH,  BK/IIOUas — HCIIO/IB30BaHHE
EQMHOrO ropTaja ¥ APYyTMX CpefCTB  MH(OPMAL[MOHHO-TeIeKOMMYHHKAMOHHEIX
TeXHOJIOTMH B CJIy4asx U [TOpPsi/IKe, YCTAHOB/IEHHBIX JIMCTBYIONIMM 3aKOHOAATETbCTBOM, B
dopMe 9/IEKTPOHHOrO [OKyMeHTa, He Tpebyromero mociefyonmx nedicruii MKY
«ApPX¥B» TIO HAIIPaBJIEHUIO ero Ha MCIIOJHeHHe B [PYTOH apXuB WM opraxusarpio. OTseT
3aBUTE/II0 HAaIlpaB/sieTcsl 0 ToYTe WIA II0 3/eKTPOHHOMY afipecy, YKasaHHOMY
B 3arpoce.

77.Pe3ynbTaTOM  BBINOMHEHMS  aJMHMHMCTPAaTUBHOWM  TMPOLiEAyphl  ABJIACTCA
pervcTparus 3arnpoca.

78. CBefleHHs O BBITIOJIHEHUM a/MAHUCTPATUBHOM IPOIEAYPbl (UKCUPYIOTCA
B CHCTeMe JJ0KyMeHToobopoTa U fenonponspofcrtea MKY «Apxus».
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Ioppaspen 27. [losiyuenue 3asiBUTe/IeM CBeJIeHUN 0 X0/ie BBINO/IHEHHA 3anpoca
0 Ipe/{oCTaB/IeHMH MyHULUIIA/IGHON YC/TyTH NPe0CTaB/IAKTCA cepBucamu EiHoro
noprasa

79.TIpu mpefoCTaBleHUM MYHULUIIAIBHOM YCIyTM B 9JIEKTDOHHOU  opme
3asIBUTEJII0 HallpaB/IAeTCH:

1) yBeoM/IeH e O Havase IpoLie/[yphl IPe/loCTaB/IeHKs MyHUIIMITATbHON YCIIyTH;

2) yBefloM/ieHre 06 OKOHUAHHMH IPefOCTaB/IeHHs MyHHUIUIIAIBHONW YCIyrd Jibo
MOTHBHPOBaHHOM OTKase B IpHeMe 3amlpoca M MHBIX JIOKyMEHTOB, HEOOXO[MMbIX A/
TIpeIoCTaB/IeHNs] MyHULIAIIAIbHOM YCIIYTH;

3) yBemomsieHHe o (akTe TOIydeHHs HHGOPMAlUH, MOATBEPXKIAOLeH omaTy
MYHHITUIIA/ILHON YCIIYTH;

4) yBefOM/IeHME O pe3y/IbTaTax PACCMOTPEHHS JIOKYMEHTOB, HEOOXOAMMBIX [IA -
TIPe0CTaB/IeHNs MYHULUIIATBLHOM YCIIyTH;

5) yBeoM/IeHre O BO3MO)KHOCTM  TIOJyYdTh  pe3ysbTaT  NpefoCTaB/IeHHs
MYHMIANAILHOW — yoayrd U0  MOTHBMDOBaHHBIA — OTKa3 B IIpe/lOCTaBIeHUH
MYHUITUIa/ILHON YCIyIH;

6) yBefOM/IeHHe O MOTMBHMDOBAHHOM OTKase B TPeJOCTaB/IeHMH MYHWLIUIIAIbHON
YCIIyTH.

80. Pesy/ibTaTOM ~ BBILIOJIHEHWS — aJMHHMCTDAaTMBHOW — TIPOLieAyphl  SAB/IACTCH
HarpaB/IeHre HHAOPMAILAX O XO/e TIPeJOCTaB/IeH s MYHUIUIIA/IbHON YCITYTH.

IToppaspgen 28. Hanpap/ieHne 3anpoca PyKOBO/JUTE/I0, PACCMOTPeHHe 3ampoca
PyKOBOAMTe/IeM, HanpaB/ieHHe 3aIpoca UCI0/THHTE/TI0, PAaCCMOTPeHHe 3anpoca
HCIIO/IHMTE/IeM, aHa/IN3 TeMaTHKH 3anpoca

81. OcuoBaHMeM [/ Hauaja BHIIOJHEHUS AafMAHHCTPAaTUBHOW IIPOLieypEI
SIBJISIETCS peruCTpaLiys 3ampoca.

82. 3aperrCTpUpOBaHHBIN 3arIpoC 3asBUTE/S pacrievaTblBaeTcs, IPeACTaB/IgeTCs
pykoBogutemo MKY «ApxuB» U IlepelaeTcsi C Pe30JItOL{elf PyKOBOJUTeIS COTPY/IHUKY
MKY «ApxuB» Ha UCIIOJIHEHHe B YCTAaHOBJIEHHOM IOpPAJKe.

83. Pykosogurens MKY «Apxus» obecrieurBaeT OrepaTHBHOe PpacCMOTpEHHe
3arpoca 3asiBUTesIs.

84. Corpyauvikd MKY «ApxuB» OCYIIECTB/BSIIOT aHAIU3 TeMaTHKH IOCTYTHBILErO
3ampoca C MCIoJb30BaHueM nMerouxcs B MKY «ApxuB» apXWMBHBIX CIPABOYHHKOB,
coJiepyKall[iX CBeJEeHMs O MeCTaX XpaHeHHsI apXMBHBIX JOKYMEHTOB, HeOOXOAUMBIX IS
VICIIOJIHEHUS 3a11poca 3asBUTe/Is.

85. MKY «ApxXuB» IOCPEJCTBOM 3/IeKTPOHHOM IIOUTBl HIM C HCIOJ/Ib30BaHHEM
cpexct ExuHoro moprana, oQUIEATBEHOTO caiiTa 1Mo BbIDOpY 3asBHUTe/IA 3arpaliiBaeT 00
YTOUHeHWH U JIOTIOJIHEHHH 3ampoca HeoOXOJUMBIMH [T eT0 HCIIO/IHEeHMUS CBe/IeHIAMH, B
cyyae OTCYTCTBHs B 3allpoce 3asBUTe/Is [JOCTAaTOYHBIX JAaHHBIX [ OpraHu3aliii
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BbISIBJICHUS 3alipalBaeMou vHbOpMaIyu WIN HEUeTKO, HEIpaBU/ILHO
cpopMy/IPOBAHHOTO 3arIpoca.

86. CpoK UCII0/HEeHus JJaHHOH aIMUHUCTPaTUBHOM TIporjeypsI - 10 JHEeH.

87. Pesy/ibTaToM  BBITIOJIHEHMSI  aJMUHMCTPaTHBHOMH TIPOLIelyPEl  SIBJISIETCA
orpejeneHue:

1) IpaBOMOUYHOCTY TIO/TYUeHWs 3asBUTEJIEM 3aIpaIlliBaeMO MH(OPMAIMH C yUeTOM
OrpaHHYeHMM Ha IPefOCTaB/IeHHe CBeJEHUH, COeprKallux rOCy/JapCTBeHHYIO TalHy U
CBe/JIeHUM KOH(U/IeHIIMATEHOTO XapaKTepa;

2) CTeleHW  TIONHOTBl ~ CBEJIEHWM, COJep)KAlIUXCS B 3arpoce  3asBUTEJI,
HeoOXO/JMMBIX /I/Ifl TIPOBE/IEHHs [IOUCKOBOM paboTEI;

3) MeCTOHaxOX/[eHWs apXUBHBIX JOKYMEHTOB, HeOOXOIMMbIX JUISL VCTIOJIHEHHS
3arpoca.

B cryuae ycraHoBeHHs OCHOBAHHHA /Ijist OTKasa B TIpe0CTaB/IeHUH MYHULIUIA/IEHOU
ycayru cotpyfHUK MKY «Apxus» coobuiaer 06 5TOM 3asBUTeNO C yKa3aHHEM TIPUYMH
OTKa3a.

88. CBefleHMsI O BBITOMHEHHWHM —aJMMHHUCTPATUBHOMN TIPOLIeAAYPEl  (PUKCUDPYIOTCS
B CHCTeMe JI0KyMeHT0000poTa U JeonpousBogctea MKY «Apxus».

Iloppasaen 29. Hanpas/ienne 1o pesy/bTaTaM pacCMOTPeHH 3alpoca Ha
UCIIO/THEHHE B /IPYTrOH apXUB M/IM OPraHH3anuio (B3aUMOJieliCTBHe opraHa,
NpeJoCTaBIAIero MyHHIMNAIBLHYI0 YCIYTY, C HHBIMH OpraHaMH BJIacTH,
OpraHaMH MeCTHOI'0 CaMOyNpaB/ieHHs U OPraHH3aUAMY, y4acTBYOIHMHA

B NIpe/l0CTaB/IeHUH MyHHIMIIA/IbHBIX YC/IYT, HE MPegyCMOTPEHO0)

89. OcHoBaHMeM [y Havaja  aJMUHHCTPATUBHOH MIpOLIeYPbl  SIBJISIETCS
OrpeZieNieHre MeCTOHaXO0K/IeHUs apXUBHbIX JJOKYMEHTOB, HEOOXOAUMBIX /IJ1s1 NCTIO/IHEHHUS
3arpoca.

90. Ilo uroram aHa/M3a TeMaTUKH TIOCTYIIMBILIErO 3arpoca B TeueHHe 5 gHeit co Hs
peructpait - MKY  «ApxwB» HanpaB/isgeT 3ampoc, He OTHOCSIUICA K COCTAaBY
xpaHamuxcs B MKY «ApxuB» apXWBHBIX JIOKYMEHTOB, B JIDyrOi apxuB WIH
OpraHM3alyio, TI/le XpaHATCsS HeoOXOAMMBIE NOKYMEHTB, C yBeAoMIeHHeM 06 3ToM
3asBUTeJISI UM 3asIBUTEJTIO [JAeTCs COOTBETCTBYIOIAS PEKOMEH Jal[yis.

91. B ciyuae e 3ampoc TpebyeT WCIIONHEHWS] HECKOILKMMHM OpPTaHHU3alUsIMH,
MKY «ApxuB» Hampas/isgeT B COOTBETCTBYIOIME apXWBBEI WM OPraHU3AMH KOIHH
3arpoca.

92. PesysbTatoM  aMMHHCTPaTHBHOM  IIDOLIEAYDPhl  ABAETCS  YBEAOMJ/ICHHE
3adBUTe/IA O HalpaB/eHWH €ro 3arlpoca Ha MWCIOJHEHWe B JIPYrOM apxXuB WU
OpraHu3aluIo.

93. CBefieHnst O BBINOJIHEHMM aJMHUHHCTDATHBHOM TpoIeAypel (PUKCUPYIOTCH
B CHCTeMe JJOKyMeHTo000poTa U AenonpousBoactea MKY «Apxus».

IToapaspen 30. IToyueHue 3asiBUTE/IEM pe3y/ibTaTa Mpe/0CTaB/IeHHs
MYHHI|MIIAJIbHOH YCIYyTH
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94. OcHoBaHmeM [y Hauana aMUHUCTPAaTUBHOA  TIPOLIEAYPEI  SIBJISIETCS
OTIpe/ie/IeH1e MEeCTOHAX0XK/[eHHS apXUBHBIX JIOKYMEHTOB, HeOOXO/IUMBIX [I/Is MCTIOHEHKS
3arpoca.

95. PabotHuk MKY «Apxus» oCyliecTisieT B YCTaHORBJIEHHOM IIOPsA/IKe BLIAB/ICHHE
dPXMBHBIX JIOKYMEHTOB, HEOOXOMMBIX [ WCIOJIHEeHHMs 3ampoca. Ilo pe3ysbTaTam
BBLIBJIEHMA TOTOBMTCS OTBET 3afABMTE/I0O HA 3anpoc (apXMBHAS CHpaBKa, apXHUBHAs
BBIITMCKA, apXWBHas KOIHs, OTBET 00 OTCYTCTBHM 3arlpalliBaeMbIX ceefieHur). Cpok
HCIIO/THeHKA 3arpoca - 30 jHeH CO JHs ero PperucTparjyu;

1) TeKCT B apXMBHOM CIpaBKe JaeTcsi B XPOHOJIOTHYECKOH I0CTe0BaTe/IbHOCTH
COOBITHH C yKasaHWeM BH/OB apXHBHBIX AOKYMEHTOB M WX [JaT. B apxuBHOH cripaBke
AOMyCKaeTCs LIUTUPOBAHKHE apXUBHBIX JOKYMEHTOB;

2) HeCOBMAf|eHYe OT/E/IBHBIX JIAHHBIX apXUBHBIX JIOKYMEHTOB CO CBeJeHHsIMHY,
H3/IOXKEHHBIMH B 3aIIpOCe, He SIBJIACTCA IIPEIATCTBHEM IS BKTIOUEHMs UX B ApXUBHYIO
CIIpaBKy TIpH YC/IOBHM, €C/IM COBIIQJIeHHE BCeX OCTAJILHBEIX CBEeeHHH He BLI3bIBAeT
COMHEHHH B TOXKJIECTBEHHOCTH JIMI[a UMM (DaKTOB, O KOTOPBIX TOBOPUTCSI B apXMBHBIX
AOKyMeHTaX. B apXHBHOM CIIpaBKe 9TH [aHHbIe BOCIIPOU3BOISATCS TaK, KAK OHU M3/IOMKEHE]
B ApPXMBHBIX [NOKYMEHTAX, a PpaCXOXK/EHHs, HeCOBIA/eHWs W HeTOUHble HA3BaHMS,
OTCYTCTBHE HMEHH, OTYeCTBa, WHULMAJIOB WA HaJM4Hde TOJBKO OJHOTO W3 HHX
OTOBApMBAIOTCS B TEKCTe CNPAaBKH B CKoOKax («Tak B joKyMeHTe», «Tak B TeKcTe
OpHI'HHAaJIa»);

3) B IpUMeYaHMAX [0 TEKCTYy apXWUBHOH CIIPaBKH OTOBapMBalOTCsT Hepa3bopuuBo
HallMCaHHbIe, MCIIpABJIEHHbIE aBTOPOM, HE TIOAJAOLIAECs IPOYTEHHI0 BC/IeCTBHE
TIOBp®XK/ICHNST TeKCTa oOpuruHaza wmecra («Tak B TekcTe opuruHama», «B Tekcre
Hepa3bopurBo»);

4)B TeKCTe apXWBHOH CIIPABKHA He JIOMYCKAIOTCS H3MEeHeHus, WCIIpaBJIeHuUs,
KOMMEHTApHH, COOCTBEHHBIE BBIBOJLI HCIIOJHUTENS IO CO/IePKaHHI0  APXHBHBIX
AOKYMEHTOB, Ha OCHOBaHMM KOTOPBIX COCTaB/IeHa apXHMBHAs CIIPaBKa;

5) IOCIe TeKCTa apXMBHOM CIIPABKU TIPHBOJSTCA apXHBHbIE mU@pel ¥ HOMepa
JMCTOB  €MHWI]  XpaHeHWs  apXWBHBIX  [OKYMEHTOB,  [leYaTHBle  K37[aHUf,
HCTIO/IE30BABIIMECs J/Isl COCTaB/IeHHs apXMBHOM CTIPaBKU. B TeKcTe apXWBHOW CIipaBKH
AOIYyCKAeTCs MPOCTaB/leHHe apXMBHBIX MIM(POB M HOMepA JIMCTOB eNUHMI] XPaHeHHs
dPXHBHBIX JIOKYMEHTOB Cpa3y IOC/Ie HU3/I0KeHHA KaXKI0ro (haKTa, CoBbITHS;

6) B apxXuBHOM cripaBKe, 06BeM KOTODOM MpeBBIIIAeT OWH JIUCT, JTUCTHI JOJDKHBI
OBITE IPOLINTEL, TPOHYMepPOBaHb! U CKpeIUIeHb! evathio MKY «ApXUBY;

7) apXWBHBIE CIIPABKH JI0/DKHBLI 0(hOPMIATLCS Ha Gnanke MKY «ApXUB»;

8) apxuBHas CrpaBKa IO/IUCHIBAETCs pyKoBoauTenem MKY «ApXUB», 3aBepseTcs
rneyatbto MKY «ApxuB»;

9) B apxuBHOW BBINHCKe Ha3BaHWe apXHBHOTO AOKyMEHTa, ero HoMep M JaTa
BOCIIPOM3BOASITCS  TIOMHOCTBIO.  VI3B/IEUEHHAMH K3 TEKCTOB apXMBHBIX J[OKYMEHTOB
AO/DKHBI OBITH MCYepraHbl BCe WMEIOMMecs JaHHBIE 10 3arnpocy. Hagano u Kowerp
K&KJ0T0 M3BJIEUEHHS], a TAKXKe MIPOITYCKH B TEKCTe aDXUBHOI'O JOKYMEHTa OT/le/TbHBIX C/I0B
0003HaYal0TCsI MHOTOTOUYHEM;
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10) B mpuMeuaHHUSIX K TeKCTy apXWBHOW BBIIMCKY [Ie/Ial0TCsl COOTBETCTBYHOIIIHE
OrOBOPKM 0O YacTaX TeKCTa OpWIrMHajga, Hepa3bopuMBO HAMMCAaHHBIX, HCIPABIEHHBIX
aBTOPOM, He MOJAArOIIMXCS TPOYTEHUIO BCJIe/[CTBHE TIOBPEXKAEHUA TeKCTa U T.[I.;

11) oTmensHEle C/I0BA W BBIP&KEHHSI OpPWUIMHAMA, BhLI3LIBAIOIIME COMHEHHS
B MX TOYHOCTH, OrOBapHBAIOTCA C/I0BaMH «Tak B TeKCTe OpUTHHaNa», «TakK B JIOKyMEHTe».
ITocrie TekcTa apXWBHOW BBINMCKM YKasbIBAaOTCSl apXMBHBIA IM(pP W HOMepa JIMCTOB
eIMHUL[bl XPaHEHUsI aDXUBHOIO JOKYMEHTa;

12) ayTeHTUYHOCTh BBIJAHHOH II0 3allpOCy aAPXWBHOM BBIIMCKH Y/IOCTOBEPSETCS
NoANuchio pykoBouTesss MKY «Apxus» U nedatsbio MKY «ApxuB»;

13) Ha 060opOTeE KaXKOT0 JIMCTa apXUBHOM KOITHM TIPOCTABJISFOTCH apXUBHBIE IIH(PEI
M HOMepa JIMCTOB e/IMHUL] XpaHEeHUs apXHUBHOI'O JOKyMeHTa. Bce muCThl apXUBHON KON
CKPeIUISIFOTCS ¥ Ha MeCTe CKpeIlUIeHUs 3aBepsitoTcs IeuaTblo MKY « ApXuB» U MOAMMCHIO
ero pyKOBOJUTEJIS.

96. IIpu oTcyTcTBUM pe3ynbTaTa B X0Je WCIIOJHEeHHs 3arpoca B TeueHre 30 gHel, C
MOMEHTa pervMcTpalldd 3arpoca, COCTaB/sIeTCsl OTpULIaTeNbHBIA OTBeT Ha Omanke MKY
«ApxuB». B oTBeTe M3/araeTcsi NpUYMHA, 10 KOTOPOM He IIPeJCTaB/sAeTCs] BO3MOYKHBIM
BbIaTh TpebyeMyio KOMMIO apXWBHOTO JOKyMEHTa WM apXWUBHYIO CIIPaBKy.
[Tpu HeoOXOUMOCTH OTBeT 3aBepsieTcs reyatbio MKY «ApxuB».

97. ApxuBHasi CripaBKa, apXWBHAasl BBITMCKA M apXWMBHas KOIHWs 0(OpPMIIAIOTCS Ha
roCcy/lapCTBeHHOM s3bIKe Poccuiickoi @efiepaliydu.

98. Pe3ynbTaT IpelOCTaB/lIeHUs MYHHUIMIAJBHON YCIYTH C  HCIIOJIb30BaHWEM
EmunHoro noptana, oQUIMANILHOIO CalTa He IIpefiocTaBiseTcs. ApPXWBHas CIIpaBKa,
apXWBHas BBLITIMCKA WIM apXWBHasg KOMHMsI Ha OyMaKHOM HOCHUTesle HallpaB/sieTcs
TIOCPe/ICTBOM TIOUTOBOTO OTIIPABJIEHMs, WM BBIZAETCS 3asiBUTE/II0 WM €ro J0BepPeHHOMY
ULy TIOf, PacClyCKy TIpA TpefbsBeHUM [IACliopTa WM HKHOIO YA0CTOBEPSIIOIIero
JIMYHOCTHL [IOKYMEHTa; J[IOBepeHHOMY JIWIly - IIpH IIpefbsB/eHUH [10BepeHHOCTH,
odopMIIeHHON B yCTaHOBIeHHOM mopszake. [Tosyuarens apXWBHOM CIPaBKU M apXWUBHOU
BBIMMMCKH PACITUCHIBAETCS Ha MX KOIHUSAX WX Ha 000OpOTe CONpPOBOAMTENBLHOIO IMHChMa K
HUM, YKa3bIBasl 1aTy UX [1OyUeHHUs..

99. PesynbraToM ~ aAMHHWCTDATHBHOM  IIPOLiAyphl  AB/ETCA  HallpaBJieHHe
3asBUTE/II0 JIOKyMeHTa Ha OyMa)KHOM HoOcuTene. PaccMOTpeHHe 3ampoca 3asBHTesIs
CUMTaeTCsl 3aKOHYEeHHbIM, eC/IM [JaH OTBeT II0 CYILIecTBY 3aIpoca, [0 HEMY IIPHHSATEI
HeoOX0/IMMbIe MEPBI, 3asiBUTE/Ib TTPOMH(GOPMUPOBAH O pesysbTarax paccMoTpeHus. Cpok
XpaHeHHst HeBOCTPeOOBaHHBIX 3asBUTEIEM pe3y/bTaToOB cocTap/sgeT 5 jeT. CBefieHus 0
BBITIO/THEHUH aJIMUHUCTPAaTHBHON TpOLeAYPEI bUKCUpYOTCS B CHCTeMe
JIOKyMeHToobOopoTa u fienonpoussoactea MKY «Apxus».

IToapasaen 31. Caydan ¥ NOpsiA0K NpeocTaB/IeHUs MyHHI[UNIATbHOH YC/IyrH
B yHpexjameM (IPoaKTHBHOM) peKuMe

100. Criyuau v TIOpSZIOK TIPejOCTaB/IeHUS] MyHULMIIA/IBHON YCIYTH B YIIPeXKZaroIeM
(MpOAKTUBHOM) pPeXKUMe He TIpeyCMOTPEHBI.
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IToppaspen 32. ITopAfoK BBIIOTHEHHS aJMHHHCTPAaTHBHBIX npoueayp (AelcTBHIA)
T10 IIPe/IOCTAB/ICHHI0 MYHHIHIIA/IbHON YC/TYrH, BBIIO/IHAEMBIX
MHOro()yHKI[HOHA/ILHBIM L{EHTPOM IPe/0CTaB/IeHHUs roCyapCTBeHHBIX
H MyHHOMIQ/IBHBIX YC/IYT, B TOM YHC/Ie HOPS/I0K afMUHUCTPATHBHBIX TPOL{eyP
(nercTBMI), BHINO/THAEMBIX MHOTO()YHKI{HOHA/IEHBIM LIeHTPOM HpeJoCTaB/IeHHA
roCylapCTBeHHbIX H MyHMIJHIIA/TBHBIX YC/IYT TIPH [IPe/{0CTaB/IeHHH MyHHIHIIATBHON
YC/IyTH B IIOJIHOM 00'bemMe U NPH NpPe0CTaB/IeHHH MyHHIHIIA/ILHOM yCayru
NOCpe/[CTBOM KOMIL/IEKCHOTO 3anpoca

101. ITocnemoBaTe/ILHOCTE aZMUHHCTPATUBHEBIX TIpOLIeSYP (meicTBHM)
[0 MPENOCTAB/IEHUI0 MYHMLIMIIATIBHOM YCIYTH, BBITIONHAEMONW MHOTO(MYHKIIHOHAIBHBIM
LIeHTPOM TPE/I0CTaB/IeHNsA [OCY/JAPCTBEHHBIX U MyHHIAIABHBIX YCIYT:

1) nHpopMupoBanKe 3asBUTeNedl O TOPSAKe MpPefoCTaB/ICHUS MYHHULUTIaNbHBIX
yGIyT, B TOM UHC/I€ IOCPeJCTBOM KOMIUIEKCHOIO 3alpoCa, B MHOTO(YHKIJAOHATLHBIX
HEHTpax  IPEe/IOCTAB/IEHNUS TOCY/JAPCTBEHHBIX M MYyHMLHIAILHBIX YCIYT, O XOZe
BBITIO/IHEHM  3alIPOCOB O TIPe/IOCTaBJIEHHM MYHHMIMIIAIBHBIX  YC/IYT, KOMILIEKCHBIX
3allpOCOB, a TaKkyKe TI0 MHBIM BOIPOCaM, CBSI3aHHBIM C IIPe[OCTAB/IEHUEM MYHULIUNATEHBIX
YyOIyT, @ TaKKe KOHCY/IbTHDOBaHWe 3asBUTe/ell O [OpsaKe IIpejoCTaB/IeHuUs!
MYHHLUIA/IBHBIX YCIyr B MHOTO(YHKIMOHATBHBIX I€HTPAX IIpe0CTABJIEHHsI
TOCY/IapCTBEHHBIX U MYHUIMNA/IBHBIX YCIIYT U Yepes EMHEIN 1opTai, B ToMm umcie myTeM
o6opy/i0BaHNs B MHOTO(YHKLMOHATLHOM LieHTpe IIPeI0CTaBIeHUs rOCYyZapCTBEHHBIX U
MYHMIHMIIA/IBHBIX yCIyT pabourx MecT, TpefHa3sHaueHHBIX /151 o6ecreueHys J0CTyTa K
MH(OPMaI[OHHO-Te/TeKOMMYHHKALMOHHOM ceTH «/HTepHeT»;

2) IpHeM ¥ 3aro/THeHKe 3aIPOCOB O [Pe/I0CTaBIeHUH MYHHIUIATBHBIX YCJIyT, B TOM
yuciie TII0CPe/ICTBOM aBTOMAaTH3UPOBAHHBIX MH(OPMAaITHOHHBIX CUCTEM
MHOTOQYHKI[HOHA/IBHBIX [IeHTPOB IIPEJOCTaBIeHUs TOCYIapCTBeHHBIX U MYHHULATAIEHBIX
YCIIyT, & TakKe IpreM KOMILJIEKCHBIX 3allpOCOB;

3) Bbljlaya 3asBUTEIO pe3yJibTaTa IpefjOCTaBIeHH s MYHHIHAIIA/IEHOM YCIIYTH, B TOM
UMCIe BbIJaya JIOKYMEHTOB Ha OyMakHOM HOCHTese, MOATBEPXKAAIONHX COIEpXKaHue
SJIEKTPOHHBIX ~ JOKYMEHTOB, = HanpaB/eHHBIX B  MHOTO(YHKIHMOH&ILHBIA  I[eHTp
TIPE/IOCTAB/IEHNsT  IOCY/]JapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT [0 pesy/bTaTaM
TIpe/i0CTaB/IeHUsI MyHHULIAIIATBHON YCTYTH.

IToapaspen 33. IHpopMupoBaHue 3agBUTE/TeH
0 ITOpPAAKE Npef0CTaB/IeHHA MyHUIUIA/ILHOH YC/IYTH B MHOT0YHKIIHOHA/IEHOM
LieHTPe pe/{0CTaB/IeHUs] FOCYAapPCTBeHHBIX H MyHHLMIIATBLHBIX YCIYT,

0 X0/1e BBIIO/THEHHSA 3aIIPOCa 0 NPeJ0CTaB/IeHHH MyHHIMIA/IBHOA yC/IyTH, 110 HHBIM
BOIIpOCaM, CBA3AHHBIM C IIPeA0CTAaB/IeHHeM MYHUIIUIAILHOM YC/IYyTH, a TaKKe
KOHCY/IbTUPOBaHHe 3asABHTE/IEH 0 MOopAJKe NMpe0CTaB/IeHHsA MyHUITUIIA/IHHOMN
YC/IyTH B MHOr0()yHKIIMOHA/TbHOM LieHTpe IIPe/0CTaB/IeH s roCYAaPCTEEeHHBIX

M MYHHMIUINA/IbHBIX YCIyT

102. MBOroQyHKIIHOHATLHBIHA LIeHTP [IpeJIOCTaB/IEHUSI  IOCYJapCTBEHHBIX
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¥ MyHULATAIGHBIX - yCIYT  OCYIeCTB/IAeT HH(GODMUPOBAHHME 3asBUTENell O MOpSKe
[IPEIOCTaB/IeHAA ~ MYHULIMIIA/IBHONM ~ YCIAYTH, O  XOje  BBIIOJHEHUS 3arpoca
O IPENOCTAB/IEHUH ~ MYHULMIIAIBHOH ~ yCJIYTM 10  WHBIM — BOIIPOCAM, CBSI3aHHBIM
C IPEAOCTaB/IEHHEM MYHUIMNA/ILHON YC/IYTH, a TakKe KOHCY/ILTUPOBAHUE 3asBHTeNeil 0
HOpsifiKe TIDE/JOCTAB/IEHNs MYHULUIIAIBHOW YCIYTH B MHOTO(YHKI[MOHATBLHOM LIeHTpe
TIPEOCTaB/IeHUS TOCY/JAPCTBEHHBIX U MyHHIMIIAIBHBIX YC/IYT.

MHorodyHKITMOHaIBHBIH LIEHTP I1pe/0CTaB/IeHHUs I'OCY/japCTBEHHBIX
¥ MyHHUIIHIIATIbHBIX yCIYT OCYIeCTB/IAeT MH(OPMHpOBaHHe 3asiBUTeNIel o TIOpsI/IKe
HPEAOCTAB/IHHNs  TOCY[APCTBEHHbIX M (W/IM) MYyHHUIMIAIBHBIX YCIyT I10Cpe/ICTBOM
KOMITIEKCHOTO 3aIIpoCa, O XOfle BBIIOJHEHUS KOMIUIEKCHBIX 3aMPOCOB, a TAKXKe 110 MHBIM
BOIpPOCaM, CBASAHHBIM C NPEJOCTaB/IeHHEM TOCY/IapCTBEHHBIX U (M/IM) MYHHIMTATLHBIX
YCIIyT.

MHorodyHKIMoHaILHBIH LIEHTp TIpejoCTaB/IeHUs rOCY/lapCTBEHHBIX
M MyHULIMIIATIBHBIX  yCJIYT  OCYIIeCTB/IAET HH(DOPMHpPOBAHUE 3asBUTE/EH 0O MecTe
HaxoxzeHust MKY «ApxuB», pexkriMe paboThbI M KOHTAKTHBIX tenedonax MKY «Apxus».

103. OcHoBanvem 1 Hauasa a/[MUHUCTPATHBHbIX AEHCTBUN ABJISIETCS TIO/TyYeHHe
OT 3afBUTe/IA 3aIpoca O TIOps/Ke IIPeJJOCTAaB/IeHHs MYHHLMIATBHON YCIYTH, 0 xofe
BLITIO/IHEHUSA MyHHIMIIAIbHOK ycniyrd MKY «ApxuB», a Takke 0 HMHBIM BOIIpOCaM,
CBA3AHHBIM C TIPe/I0CTaBIIEHHEM MYHHUIMITAIBHOM YCIyTH.

IIpu TI0O/IyYeHUH COOTBETCTBYIOIIIETO 3aripoca paboTHHKOM
MHOTO(YHKIMOHA/ILHOTO [IeHTpa IPeI0CTaB/IeHus rOCYAapCTBEHHBIX ¥ MYHHITHIIA/ILHbIX
YCIyT  3aABUTENI0  COOOIIAaeTcss COOTBETCTBYIOLIASl MOJIHAs U HCYepIIbIBAIOIas
UH(pOpMarIys.

Ilpp mosnydyeHun 3ampoca O XOfe BBITIOJHEHHS MYHULIMIIA/ILHOM  YCIIYTH,
HeoOxouMas MHGOPMAIWS — 3amIparlkBaeTCs pabOTHMKOM MHOTO(DYHKIJMOHAILHOTO
HEHTPa INIpefJoCTaB/IeH s rOCY/apCTBEHHBIX U MYHULUIIAMBHBIX yoIyT B MKY «ApXUB»
M0OBIM JOCTYIIHEIM CIIOCOGOM, obecrieurBaroIeM OIepaTUBHOCTE HAMPAB/IEHHUS 3arpoca
(B T.4. TOCpeACTBOM Tesie)OHHOH CBSI3H).

MKY «ApxuB» Harnpap/iser MH(MOPMALIHIO O XO0/le BBIINOJIHEHWUS MYHUIAITAILHOMN
yCIyrn B MHOTOQYHKIMOHATBHBIA LEHTP IIpe/j0CTaB/IeHHs TOCY[AapCTBEHHBIX U
MYyHHIHIIA/ILHBIX YCIYT COIVIACHO 3aK/IHOYEHHOIO COIVIAIIeHHs O B3aMMOJeHCTBHN MeXIy
MHOTOQYHKIMOHABHEIM LIEHTPOM TIPel0CTaBIeHHS TOCYJ@aPCTBEHHBIX U MYHHIUIIAIEHbIX
YCIyT ¥ AJJMUHUCTpaLel TOPOJCKOTO OKpyra Cyxoti Jlor.

104. PesynpTaToM — aJMMHHCTpPAaTUBHORM NpoLleAyPEl  SBISETCA  IOJIyYeHHe
3aABUTe/IEM MH(OPMAaIMK O TIOPsAKe IIPe/lOCTaBIeHMs MYHUI[MIIATILHON YCIIYTH, O XOfe
BBITIOJTHEHHS MYHMLIMIIATBHOW ycIyrd MKY «ApxuB», a TakkKe II0 UHBIM BOIIpOCaM,
CBf3aHHBIM C IPeJI0CTaB/IeEHUEM MYHHULIMIA/IBHOMN YCIyTH.

IToppaspen 34. Ipuem 3anpocoB 3asiBUTEIeH 0 npeoCcTaB/JIeHUH MYHUIIUNIAILHOMH
yCIyrH M MHBIX JOKYMEHTOR, He00X0/{UMBIX /I/IsI IIPe/0CTaB/IeHHs MyHHIMIA/ILHO

YCIIyTu
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105. OcHoBanueM [yisi Hayaja BBIIOJIHEHMS aMHHHACTPATHBHON TIPOIIEAYPEI
AB/ISIETCA  TIOCTYIUIEHHe — 3alpoca  3asBUTENIT B MHOTOMYHKIIMOHANBHBIA — LIEHTp
TNpe/j0CTaB/IeHNs FOCY/IapPCTBEHHBIX M MyHULIUIIAIbHBIX YCIIyT.

106. B cioyuyae HamMuMd OCHOBAaHUS [UII OTKAasa B IIpHeMe J[OKYMEHTOB,
HeOOXOAMMBIX /I TIPe/IOCTAB/IEHNS] MYHHULUIIAILHOM YCIYTH, B COOTBETCTBHH C ITYHKTOM
24 HACTOSILETO  perJiaMeHTa,  COTPYJHMK  MHOTO(YHKLHMOHANBHOTO  ILjeHTpa
TIPEIOCTaB/IeH!sl TOCYyJAPCTBEHHbIX M MYHHUIMIIA/IBHLIX YCIYT OTKasbiBAaeT B IIpHeMe
JIOKYMEHTOB, He0OXOMMBIX [I7151 TIPe/[0CTaB/IeHHs MYHHLMITA/ILHOMN YCIyTH.

PabOTHUK MHOTOQYHKIMOHA/ILHOTO LIEHTPA MPEJOCTaB/IeHHs TOCYJaPCTBEHHBIX U
MYHHULMIIANBHBIX YCIYT BbIIAET B leHb 0OpallleH s 3asgBUTeI0 O/JMH SK3eMIUIAP PacIIuCKH
B TIOJTy4YeHMH /JOKYMEHTOB OT 3asBUTEJIS C yKa3aHWeM I1epeyHs IPHHATHIX JOKYMEHTOB 1
AaTel IpreMa B MHOI'O(YHKLMOHA/IBHOM IIeHTpe IpeJ0CTaBIeHHs T'OCY/JapCTBEHHBIX H
MYHHILUAIQ/ILHBIX YCIYT.

107. TlocTynmBmmii B MHOTOQYHKI[MOHATBHBIA — [[EHTP  IIPe/jOCTAB/IEHUS
TOCYJapCTBeHHBIX M  MyHHUIMIAIbHBIX YC/IYr IHACBMEHHBIH  3alIpoC  3asBUTeJIs
PeruCTpUpyeTcs IyTeM IIPOCTaBJeHHS MPAMOYTOJIBHOTO ILITAMIIA C PErHCTParjMOHHLIM
HOMEpOM U [1aTOH IIpyUema.

108. ITpu ofHOKpaTHOM OOpalieHuy 3asgBUTeNs B MHOTOGYHKIMOHAILHEIA L[eHTP
Tpe/loCTaB/IeHHsl TOCYyJTAPCTBEHHBIX M MYHUIMITA/IbHBIX YCIYT C 3allpOCOM Ha IIO/IyueHue
ABYX u Oomee TOCYZapCTBeHHBIX H (WIM) MYHHUMIAILHBIX YCIYT 3alpoc O
NIPeJIOCTaB/IEHUH YCIYTH (OPMUPYeTCsl ¥ MOANIHCHIBAETCS YIIOJHOMOUYEHHLIM PabOTHUKOM
MHOTO()YHKIIMOHATBHOTO LIeHTPA IPel0CTAB/IeHHs TOCYAapCTBEHHBIX ¥ MyHUIUANABHBIX
YCIYT ¥ CKpeIUIsieTcs IIeYaThbi0 MHOTO(YHKLIHMOHATBHOIO IIeHTpa IIpeJoCTaB/IeHHs
rOCyZjapCTBeHHBIX U MYHHUITUIAIBHBIX YC/IyT. [Ipy 5TOM cocTaB/ieHHe 1 TIOITHCAHHe TaKHUX
3arpocoB 3asBuTe/ieM He Tpebyercs. MHOroyHKI[MOHAIBHBINA I[EHTp IpefoCTaBIeHHs
TOCYJapCTBEHHBIX M MYHHUIMNA/IbHBIX yCIyr nepegaetT B MKY «ApxuB» odopmiieHHBIH
3aMpoc M JOKyMEHTBI, IIPeNOCTAB/IEHHbIE 3afBHTE/IeM, C IIPUIOKEeHUEM 3aBepeHHOM
MHOTOQYHKI[OHA/IbHBIM 1{eHTPOM TIPe/I0CTaB/IeHHs TOCYJaPCTBEHHBIX M MYHHULUIATBHBIX
YCIyr KONWM KOMIUIEKCHOTO 3arpoca B CpPOK He II03ZjHee OJHOTO pabouero us,
C/Ie/IyIOIIero 3a AHeM 0(OPMIeHHS KOMITIEKCHOT'O 3aIIpoca.

B ciyvae, ecm s monyueHHs MYHHIMIIAIBHOM YCIyTH TpeOyIOTCsS CBefleHus,
AOKYMeHTbl ¥ (wm)  uHQOpPMalys,  KOTOpble  MOryT  ObITb  ITOJyYeHbI
MHOTO(YHKIJHOHA/IbHBIM LIEHTPOM TIPe/I0CTaB/IeH s FOCY/JaPCTBEHHBIX M MYHHULUIIATbHbIX
YUIYT TOMBKO TI0 pe3y/jbTaTaM IIPefoCTaB/IeHWA HWHBIX YKAa3aHHBIX B KOMIUIEKCHOM
3arpoce rOCy/apCTBeHHBIX W (WIM) MyHMLMIIA/JBHBIX YC/IyT, HalpaBjieHHe 3ampoca U
AOKyMeHTOB B MKY «ApXuB» OCYIIeCTB/IsIeTCS MHOTOQYHKI[HMOHAILHBIM LIEHTPOM
NIPeJIOCTaB/IeHNsT TOCY[JAPCTBEHHBIX M MYHULIMIANBHBIX YCIyT He II03[Hee OJ/IHOrO
pabouero /Hd, CIe[yIOLIEro 3a JHEM IIONYYEHHs] MHOTO(YHKIMOHAILHEIM II€HTPOM
[IpeIOCTaBleHHUs. TOCYJApCTBEHHBIX W MYHULMIIAIBHBIX YCOIYT TaKUX — CBeIeHWH,
AOKYMEHTOB W (unu) uHQOpMalMH. B yKa3aHHOM ciIyuae TeueHHe MpeJyCMOTpPeHHBIX
3aKOHO/IaTe/IbCTBOM CPOKOB IIPeJ0CTaB/IEHUs TOCYAaPCTBeHHBIX U (WIH) MYHULUIIAILHEIX
YC/IyT, yKasaHHbIX B KOMIUIEKCHOM 3alpoce, Ha4yMHAeTCsl He paHee [HSA IT10JIyUeHHs
3arpoCcoB U HeOOXOMMBIX CBeJleHHH, J0KyMeHTOB u (1) uHdpopmaiuu MKY «Apxus».
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109. PaboTtHuk MHOTO()YHKIIMOHAIBHOTO IleHTpa IIpeI0CTaBIeHUS
FOCYy/JapCTBEHHBIX M MYHMIUIIAIBHBIX YUIyT  TIDOBEDSIET  COOTBETCTBHME  KOIIMi
TIPE/CTaBIAEMBIX  JIOKYMEHTOB (32  MCK/IFOYEHHOM HOTapualbHO  3aBepeHHEIX)
MX OpUrMHanaM, uro IOATBEPXKAAETCS  IIPOCTaBACHHEM Ha KOITMKH  JIOKyMeHTa
HpAMOYTonbHOro  mramna «C  [OTHHHBIM CBEPEHO», €eCIM KOmWs [OKyMeHTa
TipeJicTaB/eHa 6e3 npegbaBieHms OPHI'MHA/Ia, IITAMII He TIPOCTaBJISIeTCS.

110. MHOTroQYHKITMOHALHEIIH HEHTD  IIPe/OCTaBNIEHMS  TOCY/apCTBEHHbIX
H MyHUIIANANIGHBIX - YCIYT  OCYILeCTBISeT HallpaB/IeHHe TIPUHATOrO 3ampoca B MKY
«ADXUBY» B 3JIEKTPOHHOM popme mbo Ha OYMaXHBIX HOCHTessX B IIOpSiZIKE U CPOKH,
YCTaHOBJIEHHEIe COIVIAlLeHUEM O B3aUMO/IEHCTBIHY, HO He M03/THee cenyrolero pabouero
AHS [OC/le NPUHATHS 3arpoca.

111. PesynbTaToM  BhinonHeHwus dIMUHWUCTDAaTUBHOM  TpOLieAYPhl  SAB/SETCS
PETMCTpAIs 3aTIpoca 3assBUTeJIS M HallpaBJIeHHe 3aripoca B MKY «Apxus».

Iloppaspen 35. ®opmupoeanue u Hanpas/leHHe MHOT0(YHKI[HOHA/TLHBIM
LEHTPOM TPe/j0CTaB/IeHHA IOCYapCTBEeHHBIX 1 MYHHIUOAILHBIX YCIyT
MEXBe\0MCTBEHHOT0 3aIpoca B OPraHbl T'OCYapCTBEeHHOM BJIaCTH, OpPraHbl MeCTHOI'0
CaMOyNpaB/IeHUs M OPraHMU3aIHH, YYaCTBYIOI[HE B NpeJoCTaB/IeHHH
MYHHITUNANBHBIX YCIyT

112. lokymenTs! (cBemenmus), HeOOXOIUMBIE B COOTBETCTBHH C 3aKOHOAATe/NbLCTBOM
Poccuiickoit Qepepaiu U 3dKOHOZaTeNbCTBOM  CBepzyioBCKOM — 06/1acTu JUIA
TIPE/IOCTaB/IEHNs  MYHMLMIATBHONH  YC/IyTH, KOTOpBIE HAXOJATCS B PaCHOpPSDKEHUN
TOCYZJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYTIDaB/IeHUsT | MHBIX OpraHOB,
YHaCTBYIOIINX B IPEAOCTaB/IEHHH MyHULATIA/ILHBIX YCIIyT, OTCYTCTBYIOT.

IToppasnen 36. Beigaua 3asiBHTEI IO Pe3y/IbTaTa npejoCcTaB/IeHUsA MyHHIIUNAILHOI
YCIYTH, B TOM YHC/Ie BBIJa4a JOKYMEHTOB Ha GyMakHoM HOCHTe/Ie,
HOATBEPKAANMUX COAePKaHHe 3/IeKTPOHHBIX AOKYMEHTOB, HallPaB/IeHHBIX B
MHOT0()yHKHOHA/IbHBI I}eHTp IIPeAi0CTaB/IeHHs FOCYyAapCTBeHHbIX U
MyHHOHIATIBHBIX YCIYT 110 pe3y/IbTaTaM IpefoCTaB/IeH st roCyAapCTBEHHBIX U
MYyHHUIIUMIA/IEHBIX yC/TyT OpPraHaMH, Pej0CTaR,/ISIOLUMH roCy/lapCTBeHHBbIe YC/IyTH,
1 OpraHamH, NpejioCTaB/IAIOMHMH MyHHIHIATbHbIE YC/IyTH, a TaK)Ke BbIjaya
AOKYMEHTOB, BK/II04asi COCTaB/IeHHE Ha GyMa)KHOM HOCHTe/Ie 1 3aBepeHHe BhIHCOK
U3 MH(POPMAaIMOHHBIX CHCTeM OpraHoB, Npe/i0CTaB/IAKLIMX FOCy apCTBeHHbIe
YC/IyI'Hi, 4 OPTaHOB, NPeJ0CTaB/IAIMMX MyHHIJUIATbHbIe YCIyTrH

113. OcHoBaHueM 11 Hauana BBINOJIHEHMS aNMUHHACTPATUBHOM  IIPOLIE/YPHI
ABJISIETCS MO/Ty4eHHe pesy/ibTaTa Ipe/O0CTaRIeHUs] ycayru B MKY «ApxuB» He mo3amee
pabouero gms, C/IE/YIOIIEro TIOC/Ie JHA HCTeUeHHS CPOKa IIPeOCTAB/IeHHS YCIIyTH,
[IPE/lyCMOTPEHHOr0  HACTOSIMM  DEIJIAMEHTOM, JIH60 SJIEKTPOHHBIX  JIOKYMEHTOB,
HalpaB/IeHHbIX B MHOTOQYHKIMOHAIBHBINA LIEHTp TIPEIOCTaB/IEHNs T'OCY/APCTBEHHBIX U
MYHHUITMIIAZIBHBIX  yCIYT 1[I0 pesy/bTaTaM  TIpeJ0CTaB/IeHuUst TOCYyJapCTBEHHBIX U
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MYHMIMTI/ILHBIX  yC/IyT OpPraHaMy, IpPeJjoCTaB/SOIMMH TOCYapCTBEHHBIE YCIYyTH, W
OpraHamy, TpefOCTaB/IAOUUMH MyHUITUITA/IbHbIE YCIYTH, @ TAKKe BblZaua JOKYMEHTOB,
BK/IfOUaA  COCTaB/leHHe HA OyMaKHOM HOCHTeJle ¥ 3aBepeHHe  BBIIUCOK U3
WH(pOPMaIMOHHBIX CHCTEM OpraHoB, NPeOCTaB/ISAOMIUX TOCY/JapCTBeHHbIE YCAYTH, U
OPTaHOB, IIPe/JOCTAB/ISAIOIINX MyHHLUIIA/IbHbIE YCIYTH.

114. PaboTHuUK MHOT'0()YHKIIMOHA/ILHOT'O LIeHTpa IIpelOCTaBIeHuUs
FOCY/IapCTBEHHBIX M MYHULMNATLHBIX YC/IYT PErMCTPUPYeT IIONyYeHHBIM pe3y/bTar
TIPE/IOCTAB/IEHNs.  MyHUIIUINATBHOH YC/IYTH B @BTOMAaTU3MPOBAHHON MH(BOPMAIMOHHOMN
CHCTeMe  MHOTOQYHKIMOHATBHOIO — IIeHTpa  IIPeOCTaB/IeHHs rOCYy[@apCTBEHHBIX
Y MYHHLIMTIA/IBHBIX YCIYT.

B CiIyuae TIOJIyYeHHS 3/IEKTPOHHBIX IOKYMEHTOB, HarpasjIeHHBIX
B MHOTO(YHKIIMOHA/BHBINA IIEHTP IpeJ0CTaB/IeH s TOCYJJapCTBEHHBIX W MYHHUIIANAILHEIX
yCIyr 1O pesyibTaTaM Ipe/ioCTaB/IeHHA TOCY/AAPCTBEHHBIX M MyHHIMNA/BHLIX YCIyT
OpraHaMmH, TIpe/l0CTaB/SIOIUMH rOCyZapCTBEHHEIE YCIIyTH, M OpraHamy,
HIPENOCTAB/IAOIMMI MyHUI[MNIA/IbHbBIE YCIYTH, a TakkKe Bbjlaua JOKYMEHTOB, BKJIFOUAs
COCTaB/IeHKe Ha OYMa)XHOM HOCHTEJIE U 3aBepeHHe BHITIHCOK 13 MH(POPMAI[HOHHBIX CUCTEM
OPTdHOB, IIPE/JOCTAB/IAIONIMX I'OCY/JAPCTBEHHbIE YCJIYTH, U OPTaHOB, IPEOCTAB/IIONINX
MYHHULUIIATbHbIE  YCIYTH, PabOTHUK MHOTO(YHKIMOHATBHOTO I[eHTpa rpefi0CTaB/IeHus
TOCYyNIapCTBEHHBIX ¥ MyHWIMITANBHBIX YC/IYI COCTaB/seT M 3aBepseT Ha OyMaKHOM
HOCHUTe/Ie pesysbTaT IIpefOoCTaBNIeHUs MYHHIMIAIbHONH YCIYyTM B COOTBETCTBHH C
TpeOOBaHUAMH I0CTaHOB/eHUA IIpaBHUTe/CTBAa POCCHIACKOM @epepatmu ot 18.03.2015
Ne 250 «O6 yTBepskaeHur Tpe6oBaHUHE K COCTABICHHIO U BblJlaue 3asiBUTE/ISIM JOKYMEHTOB
Ha GyMa)KHOM HOCHTENe, I0/TBeP)KIAIOI[AX CoAepXKaHue 3JIeKTPOHHBIX [JOKYMEHTOB,
HAlpaB/eHHBIX B MHOTO(QYHKLMOHANBHBIA IIeHTP MpPeJOCTaBIeHHs TOCY/JapCTBEHHBIX
W MYHHUIUIAZBHBIX  yCIYyT 110 pe3ysbTaTtaM — IpPeZlOCTaB/IeHUsI  [OCYapCTBEHHBIX
¥ MyHULIATIA/IBHBIX  YCJIYyT OpraHaMM, IIPe/JOCTaB/IAIOIMMH TOCYZapCTBEHHbIE YCIIyTH,
1 OpraHamu, IpefoCTaB/IAIUIMMA MyHHUIMIIaJbHBIe YCIYTH, U K BbiJjaue 3asBUTe/IsSM Ha
OCHOBaHMHM HH()OPMAllMd M3 WH(POPMAILJMOHHBIX CHUCTEeM OpraHOB, IIpe/jOCTaBJIAOIIHAX
TOCy/lapCTBEHHbIE YCIYTH, X OPraHOB, IIPeA0CTAB/IAIONMX MyHULIUITAIbHEIE YCIYTH, B TOM
UMCe C MCIO/B30BaHUEM HH(OPMALMOHHO-TEXHOIOTHYECKOM M KOMMYHHKAL[MOHHOMN
UH(PaCTPYKTYPE], [JOKYMEHTOB, BK/IIOYas COCTAaBJIeHWEe Ha OyMaKkHOM HOCHTe/le U
3dBepeHMe BBIITMCOK M3 YKa3aHHBIX HH(GOPMAI[UOHHLIX CUCTeM».

115. PaboTHuK MHOT'O(YHKITHOHATLHOT'O LleHTpa I1peJj0CTaBIeHHs
FOCYAPCTBEHHBIX M MYHMLMIIQIBHBIX YCIYT YyCTaHAB/IMBaeT JIMYHOCTL JIMIA WM
NDENCTAaBUTE/II Ha OCHOBAHWMHK JIOKYMEHTa, Y/[OCTOBEPSIOIIEr0 JIMYHOCTh, a TAKKe
MIPOBEPSET ITOJIHOMOYHS TIPECTABUTE/IA.

116. Pesynbrat npefocTap/ieHust My HUIMIIAIBHOHR YCIYTH BBITAETCS 3asIBUTEIIO WK
€r0 IIPe/[CTaBUTEIO MO/, TIO/TIHCE.

117. Pe3y/nbTatoM BBINOJIHEHHS afMUHHUCTPaTUBHOM IIPOLENYPHI SIBIISETCS Bbl/layua
pe3yJibTaTa IpejoCTaB/IeHUs YCIYTH 3asiBUTE/IIO.

118. CBeftleHust O BBINOJHEHUM afMUHHCTPATUBHOM TIPOLeAYpPhl DUKCHPYIOTCH B
ABTOMAaTU3MPOBAHHOW MH(OPMAlMOHHOKW CHCTeMe MHOTO(YHKIMOHAILHOTO —IIeHTpa
IIpeJJOCTaB/IeHUSA TOCYIapCTBEHHBIX U MyHHUIUTIA/IBHBIX YC/IYT.,
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IToppa3zaen 37. IlopAfoK HCOpaB/IeHUA JOMYI[EeHHBIX 0MIeYaTOK H OINHO0K B
BBIJJaHHBIX B pe3y/ibTaTe NpejoCcTaB/IeHUsl MyHUIUIA/IbHON YC/IYyrH JOKYMeHTax

119. OcHoBaHveM [yid Hauyaja aJMUHHCTPATMBHOM TIPOLIEAYPBI  SIBMASETCS
npefcTaB/ieHyde (HampaB/ieHHe) 3asfBUTeJIeM 3arpoca B TPOW3BOJBHOM  (opme
00 KMCrIpaB/leHWH OreyaToK U (MIM) OIMOOK, [OMYIIeHHBIX B BBIAHHBIX B DPe3yJbTare
11pe/i0CTaB/IeH|s MyHULIUIIA/ILHOM YC/IYTH AOKYMEeHTaxX.

3asBUTE/Ib HaNpaB/sieT 3ampoc 00 MCMpaB/eHHUM OIMevaToK W (Wid) OLIMOOK,
JIOTYIIeHHbIX B BBIJAHHBIX B pe3y/bTaTe IIPe/IOCTaB/IeHWA MYHHLMIAJBHOW YCIyTH
[IOKyMeHTax criocobamu, yKasaHHbBIMU B IIYHKTe 37 HACTOSIIETO perjiaMeHTa.

120. Pabotank MKY  «ApxuB» pacCMaTpUBAeT 3arpoc, IMpeJCcTaB/lIeHHBIA
3agBUTE]EM, M TIPOBOJUT IIPOBEPKY VKa3aHHBIX B 3arpoce CBeJIeHWH B CPOK,
He TTpeBBIINArOIKi 3 pabounx JHeH ¢ JaThl PETUCTPALIMH COOTBETCTBYIOIIEro 3arpoca.

121. KpurtepreM NpUHATHA peLIeHUs 110 aJMUHUCTPATHBHOW IIpoLiefiype SIBJISeTCA
Ha/lMuye WM OTCYTCTBHE TaKUX OIleuaToK U (M/IH) olmboK.

122. B cyyae BbISIBJIEHHS JOIYIEHHBIX OMEUaTOK W (WIH) OMIHOOK B BBIJAHHBIX
B pe3yJIbTaTe IIPeJOCTaB/JI€HMS MYHHLUINATBHOM YC/IyTH AOKyMeHTax pabotHuk MKY
«APXUB» OCYLeCTB/ISeT WCIpaB/leHHe W 3aMeHy yKasaHHBIX [OKYMEHTOB B CPOK, He
IIpeBbIIAOIME 3 paboyux AHeH C MOMEHTa PerucTpariid COOTBETCTBYIOIIEro 3arpoca.
CeefleHUs O BBINIOJIHEHUM aJMWHMCTPAaTUBHOM TIPOLEAYPhl (DPUKCUDYIOTCA B CHCTEME
noKyMeHTOoobOOpoTa 1 fienonpon3BozictBa MKY «Apxue».

123. B ciiyuae OTCYTCTBUS OIe4yaTok W (Wix) oummbOK B JOKYMEHTaX, BbIJAHHBIX
B pe3y/bTaTe TIPeJOCTaBIe€HUs MYHULMIATLHOW yoiyrH, pabotaHuk MKY  «Apxup»
MMCBEMEHHO coo0II1aeT 3aaBUTE/0 00 OTCYTCTBUM TaKKX OIeYaToOK U (WJIH) OMMMOOK B CPOK,
He TIpeBbIIaoui 3 pabouux JHell ¢ MOMeHTa perrCTpaliiy COOTBETCTBYIOIIEro 3arpoca.
CBefleHHs1 O BBINOJHEHWM aJMHHHCTPAaTHBHOW mNpoIlefyphl (HUKCHUPYIOTCS B CHCTEMe
nokyMeHTo060pOoTa U genonpousBocTBa MKY «ApxuB».

124. Pe3ysbTaToM aJMHUHUCTPATUBHOM MPOLEAYPLI SABJ/ISETCS HarlpaB/eHHe OTBeTa
3asIBUTEJIIO.

Pe3ynbTaT agMMHUCTPAaTUBHOW TIPOLIeypPHl HamparB/seTcsl (BbIAAETCs) 3asiBUTEIIIO
criocobaM#, YCTaHOBIEHHBIMH ITyHKTaM1 98 HaCTOSIIEr0 periaMeHTa.

Pazpen IV. @opMBI KOHTPOJIA 3a HCIIO/ITHEHHEM a/JMHHHCTPAaTUBHOI'0 perjiaMeHTa

IToppaznen 38. ITopsaaoK ocyiiecTBIeHHs TeKyl[ero KOHTPOJIsA 3a cob/iioieHUeM
M M CIIO/THEeHHeM OTBeTCTBeHHbBIMH /J0/DKHOCTHBIMH JIMI[aMH I10/10)KeHUH
perjiaMeHTa U HHbBIX HODMaTUBHBIX NPABOBLIX aKTOB, YCTAHAB/IABAKOIINX
TpeboBaHMA K Npe/[0CTaB/IeHHI0 MYHHI[UIIA/IGHOH YC/IyTH, a TAK)Ke IPUHATHEM UMU
pereHuH

125. Texymuii KOHTpPOAL 3a coOMo/leHreM IIOC/e/I0BaTe/IBHOCTH  /IeHCTBUH,
OTpe/ie/IeHHBIX aIMHHUCTPaTUBHLIMU rpoLelypaMu 110 TipeZi0CTaB/IeHHUIO
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MYHHLIMIIAZILHOM  YCIyTH, OCYIeCTBsgeTca pykoBozutenem MKY «ApxuB» Ha
IIOCTOSAHHOMW OCHOBe.

KouTposie 3a mnpefocTaB/ieHMeM MyHULMNANBHOH ycinyru MKY  «Apxus»
OCYII[eCTBJ/ILIOT OpraHbl MECTHOI'O CaMOYTIPaB/IeHUSI.

Konrtpone  ocymlecTsiaseTcs — IyTeM — IIPOBeJIeHHs]  IIPOBEPOK:  pPelleHui
0 mpejocTas/ieHny (00 OTKa3e B IPe/jOCTaB/IeHNUN) MYHHIUIIAILHOM YCIYTH; BLISABICHAS U
yCTpaHeHWs HapylleHWH TpaB TIPaX/aH; DacCMOTPeHHs, I[IPUHATHS peIleHuid |
[IOJATOTOBKYM OTBETOB Ha OOpamjeHMs TIpaXkfaH, COZepKalue >Xano0bl Ha pelleHus,
nevicTus (Oe3yeicTBIE) HO/HKHOCTHLIX JIULL.

ITopgpaspen 39. IlopsfoK U MEPHOJUYHOCTD OCYLIECTB/ICHHA I/IAHOBEIX U
BHEIVIAHOBBIX MPOBEPOK I0/IHOTHI H Ka4yecTBa Npe/oCTaB/IeHHsI MyHHIUIIAIbHOA
YCIyrd, B TOM YK c/Ie IOPAJA0K H (GOopMbI KOHTPOJIA 3a MO/THOTOM H Ka4eCTBOM
Ipe/l0CTaB/1eHUusl MyHUIIUNAJIBHOH YC/IyrH

126. KonTponb 3a MOMHOTOH M KayeCTBOM IIPEOCTAB/IEHMS MYHMIAIIAIBHON
YCIYTH BKITIOYaeT B cebsl IpoBe/jeHHe TVIAHOBBIX ¥ BHEIIAHOBEIX IIPOBEPOK.

127. IlnaHoBBle IIPOBEPKM OCYLIECTB/IAIOTCA HA OCHOBAHMM TOMIOBBIX IUIAHOB
paboThl OpraHOB MeCTHOIO CaMOyIIpaBjeHws. IIpW IUIaHOBOM IIpOBEpPKe ITOJHOTEI
¥ KaueCTBa Mpe/loCTaB/IeHHs MYHULTUIIA/IBHOM YCIYTH KOHTPOJIIO TIOZJIeXAaT: cobIoieHue
CPOKOB IIPe/IOCTaB/IEHHs] MYHHUIIMIIA/IBHOM YCIYTH; CODOMI0ZeHHEe TI0JIOKEHNWH HACTOSIIIEro
pernaMeHTa; TPaBWIBPHOCTb U OOOCHOBAaHHOCTHL TIPUHATOIO pelleHus o6 OTkase
B IIPeJJ0CTaBIeHUH MyHHULIATIATBHOR YCIYTH.

OcHoBaHveM [yis IIPOBe/leHHs] BHEIUIAHOBBIX IIPOBEPOK SBJIIOTCH: TIOyUeHHe
OT FOCYapCTBeHHLIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaB/IeHHsS HH(OpMAIHH
O TIPeAITIONIaTaeéMbIX MJ/IM BBIAB/JIEHHBIX HApYIIEHUAX HOPMATHUBHBIX IIPABOBBIX AaKTOB
Poccuiickoli @epiepaijdy, HOPMATHBHBIX IPABOBBIX akTOB CBepiyIOBCKOH o006acTu
Y HODMaTMBHBIX IIPDAaBOBBIX aKTOB OPraHOB MECTHOIO CaMOYVIIpaB/eHHsl (yKa3aTh
Ha¥MeHOBaHWe  MYHHLWNAIbHOrO  oOpa3oBaHuMsi B Cjlyuyae  IIpeJOCTaB/IeHUs
MYHHILMIIaJIbHOM YCIyry); obpallleHus TpakJaH W FOPUAMYECKUX JIAI[ Ha HapyLIeHHs
3aKOHO/ATe/IbCTBd, B TOM YHC/Ie Ha Ka4eCTBO NIpef0CTaBIeHus MYHHUIIATIAIbHOM yCIYTH.

IToppaspen 40. OTBeTCTBEHHOCTH JJO/DKHOCTHBIX JIMI] OpPraHa, MpejoCTaB/IAIIero
MYHHIUNA/IBHYIO YC/IYTY, 3@ pellieHusl U AeiicTBUA (0e3qelicTBHe), IPHHUMaeMbIe
(ocymiecTBIsIeMble) MMM B X0/ie IIPeJJ0CTaB/IeHUs] MyHHLMIATIHHOH yC/IyrH

128. Ilo pesyseTaTaM IpOBe/jeHHBIX [IPOBEPOK, B C/Iyuyae BHIIBIEHUS HapyIIeHWH
II0/IOKEHWM HaCTOSIIero perjiaMeHTa, HOPMAaTUBHBIX ITPaBOBEIX aKTOB CBEp/JIOBCKOM
ob/acTH  OCYLIECTBSETCS  TPUBJEUYEHHE  BHHOBHBEIX  JIMI] K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOZaTe/LCTBOM Poccuiickor Despepanumu.

ITepcoBanbHass  OTBETCTBEHHOCTH  [JO/DKHOCTHBIX  JIMI] 33  IIPaBHJIBLHOCTH
U CBOEBPEMEHHOCTbL  IIPUHATHA  pellleHuss O  InpefocTaBieHuH (06  oTkKase
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B I1IpeioCT aBJIEHHI/I) MyHHI_II/Il'IaIIbHOIL;I YQIyry 3aKpervigeTca B UX  JO/DKHOCTHBIX
HMHCTPYKIHAX B COOTBETCTBHHU C TPE60BEIHI/IHMH 3dKOHOJaTe/IbCTBA.

IToppazpen 41. ITosioxkenus, XxapakTepusyoniye TpeGoBaHus K NOPAAKY H opMam
KOHTPOJIA 3a Mpe/0cTaB/ieHHeM MYHUIUIIA/IGHOH yC/IyTH,
B TOM YHCJIe CO CTOPOHBI IPaX/jaH, UX 00beJUHEHUH U OpraHu3anui

125. KonTponb 3a npejocTaBieHHeM MYHULUIIATBHOW YCIyTH OCYIIECTB/SIETCSA B
(opme KoHTpO/IA 3a COOGMIOAEHMEM IOC/IENOBATe/ILHOCTH [IeHCTBHA, OIpe/ie/IeHHbIX
4AMHUHUCTPATUBHBIMU TIPOLieZlypaMy II0 TPEAOCTABIEHHI0 MYHULUNAIBHOM YCIYIH M
NPUHATAEM — pelIeHHH [IO/DKHOCTHBIMH  JIML|AMH, IIyTeM T[pOBeJeHHs IIPOBEpPOK
COO/MIO/IeHH M HCIIONHEHUs [JO/DKHOCTHBIMH JIMIaMM, paborHukamua MKY «ApXuUB»
HOPMAaTHBHBIX ITPABOBLIX aKTOB, a TaK)Ke II0JIOXKeHUH perjiaMeHTa.

KoHTposib 3a rpefjocTaBieHreM MyHHIWNAILHON YC/IyTH, B TOM YHCTIe CO CTOPOHBI
TP&XK/AH, WX 00beMHeHnH ¥ OpraHM3aliil OCYILeCTBIISETCS TIOCPeJCTBOM OTKPBITOCTH
AesirenbHOCTH MKY «ApxuB» IpH Npe/joCTaBIeHUH MYHHLUIIA/IBHOR YCIYTH, TIO/TyYeH:s
TIOJIHOHM, aKTyaIbHOM M JOCTOBEPHOW MH(OpPMAI[MM O TMOpsAKe IIpejoCTaB/IeHUs
MYHULUNAIEHONW YCIyIH M BO3MOXHOCTH Jlocyze6Horo (BHecy/1e6HOro) paccMOTpeHus
obpatenuit (3kano6) B rporjecce MPeAOCTaB/IeHNs MyHUIUTIATLHON YC/IYTH.

130. HomxkHocTreie muija MKY «ApXUB» NPUHHMAOT Mephl K IpeKpalljeHHIo
AONYIL|eHHBbIX ~ HApYIUIEHWH, YCTPAHAIOT TPUYMHBL W YCJIOBHS, CIOCOOCTBYIOIHE
COBEpILEeHHIO HapyIlleHUH.

Wudopmarps 0 pesysbTaTaXx pacCCMOTPEHMS 3aMEUaHMI U TIpe/JIOKeHHI TPKIaH,
ux o0beqVHeHMM M OpraHM3alMil JOBOJUTCS [0 CBEJEHHs ML, HArpaBUBLIMX 3TU
3aMeyYaHus U NpeIoKeHHs .

Pazpen V. [locyebHb1i (BHecy/|eOHbINH) MOPAZOK 00)kKa/I0BaHMsA PelIeHHi
AelicTeuM (6e3nelicTBUA) opraHa, Npe/[0CTAB/ISIONIEr0 MyHHIMIIATLHYIO
YCIyTY, €ro J0/UKHOCTHBIX /IMI| M MyHHIJHIIA/IbHBIX CIYXaAIHX, a8 TAKKe pelleHuH U
AercTBui(De3/ielicTBHA) MHOTO()YHKI{HOHA/ILHOIO LIEHTPa NpejoCTaB/IeHHs
rocyapCTBeHHBIX H MyHHIMINIABHBIX YC/IYT, PA00THHKOB MHOTr0()yHKI[HOHA/IHLHOL0
I|eHTPa MPe/0CTaB/IeHHs IOCYy/JapCTBeHHbIX H MyHHIIUIATBHBIX YCIYT

Iloppaspen 42. Uadopmainus A/ 3aMHTEPeCOBAHHBIX JIMI| 00 UX NpaBe Ha
mocyfebHoe (BHecyreOHOe) 00xa/ToBaHHe JelicTBHil (Ge3gelicTBHsA) U (M/IH) pelleHuid,
OCYLIECTB/IAEMBIX (IPHHATHIX) B X0/ie MPe/{0CTaB/IeHUsI MyHHIIHIIAIBLHON YC/IyrH
(manee - xanoba)

131. 3asBuTenr Bropase obykanoBaTh pelieHus U gedictBust  (GesmeiicTsuhe),
IIpUHATBIE B XO/le TIPENOCTaB/IeHMsI MYHHIMNAILHOH yoayru MKY  «Apxus»,
MPeOCTAB/ISIOIIMM MYHULMIIAIBHYIO YCIYTY, ero JO/DKHOCTHBIX JIMIL, a TaKyKe PelleHust |
eUCTBHUS (be3melicTBHE) MHOT'0DYHKIIMOHA/ILHOTO LleHTpa, paboTHHUKOB
MHOT'O()YHKIIMOHA/IBHOTO I|eHTpa [Ipe/j0CTaBJIeHHs] TOCY/[apCTBEHHBIX W MYHHULUIIAILHEIX
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ycnyr B jocyzebHoM (BHecyze6HOM) TIOpsA/IKe B C/IyyasX, IPeflyCMOTPEHHEBIX CTaTheif
11.1 ®epnepanbroro 3akoua ot 27.07.2010 No 210-®3.

IToppaspesn 43. Oprane! MecTHOrO CaMoyrnipaB/ieHHs, OpraHu3aHu 1
yHO0/IHOMOYeHHbIe Ha PAaCCMOTPEeHHe Ka/100bI JINNa, KOTOPEIM MOJKeT ObITh
HampasJieHa )aJi00a 3asiBUTE/IS B AocyedHOM (BHecyeGHOM) mopsiaKe

132. B cnyuae obxamoBanms PeIleHHH U JIelcTBuid (GesneticTBus) paGoTHMKOB
MKY «Apxupy, HPENOCTABSIIOINX  MYHULIUITAIbHYT0 ycnyry, >xamoba mogaercs s
paccMoTpenus pykoBogurenro MKY «ADXVB» B ITMCbMEHHOMH Qopme Ha GymakHOM
HOCHTE/Ie, B TOM YHCJie TIPH JIMYHOM IIpHEMe 3aABUTEJIs, B 3/IEKTPOHHOH (hopMme, 110 moyTe
WA 1epe3  MHOTO(YHKLIMOHAILHBIN  ITeHTp IIPeZIOCTaBIEHUS TOCYapCTBEHHBIX U
MYHHLIMII/IEHBIX YCIIYT.

Kanoby Ha pemenus wu NeUCTBHA (Gesneficteue) MKY «ApXUB»,
TPENOCTABIAIOLIEr0 MyHHULMITANBHYIO YCIIYTY, ero AOJDKHOCTHBIX JIML (MYHHLMIA/IBHEIX
CJIY’Kall1X) TaKXKe BO3MOXKHO N0/jaTk B AZIMUHHUCTPALUIO ropojickoro okpyra Cyxoii Jlor
B IIMCBMEHHOH (opme Ha HymMaskKHOM HOCHUTe/e, B TOM YHC/Ie IPU JUYHOM ripueme
3aBUTEJIsI, B 3JIEKTPOHHOHN (opMe, M0 IIOYTe MK Hepe3 MHOrO(MYHKIMOHAbHEIH 1JeHTp
TIPENIOCTAB/IEHHS IOCYaPCTBEHHBIX ¥ MYHHLIMIIAIBHbBIX YCITYT.

133. B ciyuae  ofkanmoBanms PelleHr U JeliCTBHIA (6e3neticTeus)
MHOTO(YHKI[MOHATBHOTO [IeHTpa TPE/I0CTaB/IEHNA TOCYAAPCTBEHHBIX U MYHHLIMITAIbHBIX
YCTyT, pabOTHHKA MHOTO(YHKIHOHATBLHOTO LEHTpa TIpe/[0CTaB/IeHUs TOCYIapCTBEHHBIX 1
MYHHWIUIIaMBbHBIX yCIIYT XKanoba mojjaercst mst pacCMOTpeHus: B MHOTO()YHKIMOHA/TBHEIH
HEHTp IIPEOCTaB/IEHHS TOCYapCTBEHHBIX U MYHHIMIIA/IBHBIX  YCIYT B ITHCHMEHHOIN
dopme Ha Gymarkuom HOCHTe/Ie, B TOM 4HC/e TPH JIMYHOM IIpHEMe 3a7BUTENIS, B
3JIEKTPOHHOH (hopMe MK 110 TIoyTe.

/Kanoby na pewenus u geficreus (6e3gneticTare) MHOT'O()YHKI[MOHAIBHOI'O LleHTpa
TIPENOCTAB/IEHUA MOCYJapCTBEHHBIX ¥ MyHHLIMIIATIBHBIX YCIIYT Tak)Ke BO3MOXKHO IT0/IaTh B
MunucTeperBo  1udposoro PasBUTHS MU CBsA3H CBep/yIoBCKOH 061acTH (manee —
YApe/iuTe/lb MHOTO(YHKIMOHAMLHOIO 1€HTPa) B IMHCHMEHHOH Gopme Ha GymarkuoMm
HOCHTeJIE, B TOM UMC/Ie IPY JTMYHOM [IPHUeMe 3asBUTe]IS, B 3/IEKTPOHHOH (hopMe, I10 rouTe
WK Yepe3 MHOrOQYHKLHMOHANBHBIA I1eHTp IIPEOCTAB/IEHNST TOCYZIApCTBEHHBIX W
MYHULUIIaIBHBIX YCIIYT.

IToapazaen 44. Croco6el HH)OPMHPOBAHHA 3asBHTeIe 0 nopsiike Tmojayu
H PaccMoTpeHusi kanobbl, B TOM YHC/Ie C HCIONB30BAHHEM Epunoro moprana
T'OCYAApPCTBEHHBIX H MyHUIMIIA/IBHBIX YCTyT (bynxuymin)

134. MKY «ApXHB», IIpeOCTaB/IAIONTHIA MYHHMITUIIATEHY IO yayry,
MHOTO(YHKIMOHA/IBHBIH IIeHTp HPENOCTAB/IEHHS] TOCY/]APCTBEHHBIX W MYHHLIMIIAIBHBIX
YOIYT, a4 Takke yupefuTeNlsh MHOTO(DYHKIMOHAIBHOIO LIeHTpa IIpefoCTaBIeHus]
TOCYIApPCTBEHHBIX ¥ MYHUIIUITATIEHBIX YCIYT 06eCcIeunBaoT:



32

1) nadopmupoBanye 3asBuTeNIeH O TIOPSKE O6GKATOBAHMS peleHuii U JeHCTBUA
(GespeiictBus) MKY  «Apxus», TIPe/{OCTaB/IAIONIET0 MYHHIIMIIATBHYIO YCIIyTy, ero
AO/DKHOCTHBIX JIML, MYHMIIMNIA/TBHBIX CIYXKalMX ¥ paGOTHMKOB, pelleHwii U JedcTBui
(GespmelicTBHA) MHOrO(YHKIHOHAILHOTO LeHTpa IIpeAOCTaB/lIeHNUsi TOCY/JapCTBEHHBIX
1 MYHULIMIIANIBHBIX  YC/IYT,  €ro IO/DKHOCTHBIX JIHL] ¥ PabOTHHKOB TIOCPeICTBOM
pasmereHrsa HHPOpMaIuu:

a)Ha CTeH/aX B MeCTax Ipej0CTaB/IeHHs] MYHHULUIIA/IBHBIX YCITYT;

0)Ha oduiManEHEIX cafitax MKY «ADXHB», MHOTO(QYHKLHOHAILHOTO LleHTpa
TIPEAOCTAaB/ICHHS TOCYIapCTBEHHBIX U MyHUIUIIABHBIX YCIyT (http://mfc66.ru/) u
YHpeAuTeNlss MHOTOGYHKUMOHATEHOIO LIEHTPa IIpeI0CTaB/IeHMs rOCYIapCTBEHHAIX
U MyHUIMIAIBHBIX yenyr (https://digital. midural.ru/);

2) KOHCY/IbTHPOBaHHe 3asBUTENIeH 0 nopsifiKe 06KaloBaHUS peleHyi u geiiCTBu
(Gespeiicteuit) MKY «Apxus», NIPEAOCTAB/IAOIIEr0 MyHHULMIIAJIBHYI) YCIYTY, ero
MO/DKHOCTHBIX  JIML W pDabOTHHKOB,  pelueHwWi W  JelcTBuit (6e3geiicTRus)
MHOTO(YHKIMOHA/IBHOTO [[eHTpa TIpe0CTaB/IeH s TOCYAAPCTBEHHBIX ¥ MYHHUIUITA/IbHBIX
yCIyr, €ro [O/DKHOCTHBIX JIML U PabOTHHKOB, B TOM YHC/Ie IO Te/iepoHy, 371eKTPOHHOM
10YTe, TIPH JIMYHOM TIpHeMe.

IToppaspen 45. ITepeyeHs HOpMATHBHBIX NIPaBOBBIX AKTOB, PEry/IMPYHILIHX IIOPHA/0K
focypeGHoro (BHecy/e6HOr0) 06)kaI0BaHUA el cTRHI (6e3peiicTBus)
4 (M/IM) peleHW, IPUHATHIX (ocymiecTBIeHHBIX) B X0/€
[IpeJioCTaB/IeHHs] MyHHIMNAIBHOM YCIyru

135. Ilopsimok  mocyne6Horo (BHecyzne6HOr0) 06KaToBaHMs pellleHUd | JeHCTBUN
(BespelicTBHs)  YIIOIHOMOYEHHOTO OpraHa, mpefOCTaB/ISIOIEro TOCYAPCTBEHHYIO
(MYHHIUIIANLHYIO) YCAYTY, @ TAKXKe eT0 JO/DKHOCTHBIX JIHL] Pery/IMpYeTcs:

1) cratesmu  11.1-11.3  @egepambHOro 3akoHa ot 27.07.2010 No 210-03
«O6 opraHU3aIMK TIPeI0CTaBIeHHS TOCY/JApCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»;

2) nocTaHoB/eHweM [IpaBUTENLCTBA CBepaioBckod obmactu or 22.11.2018 Ne 828-
IIT «O6 ytBepxaenuu [ToaoxkeHns: 06 0COBEHHOCTSX T0Jau ¥ paCCMOTpeHHs »Kaob Ha
pewtenus u fercTBus (GesseliCTBIe) HCIIONHUTE BHBIX OpPraHoB rOCy/JapCTBEHHOM BIAaCTH
CBep/yi0BCKo# 06/1aCTH, [peI0CTaB/IAIONIX rOCy/JapCTBEeHHBIE YCIIYTH, UX JO/DKHOCTHBIX
7uL,  TOCYNapCTBEHHBIX — TP@KJAHCKHX  CHIyXKalUX — HCIIOJHUTENHHBIX — OpraHoB
roCy/lapCTBeHHOH BjacTd CBepAIoBCKO# o6acTy, TIPe/IOCTaB/ISIOIINUX FOCYAapCTBEHHbIE
YCIyTH, a TakKe Ha pelleHus 1 fercTeus (be3zielicTBrIEe) MHOTODYHKIIMOHAIBHOTO IIeHTpa
[IPE/I0CTaB/IeHMS TOCY/[apCTBEHHBIX M MYyHUIMIIATBHBIX YCIIYT U ero pPabOTHUKOBY;

3) mpukazom MKY «Apxue» ot 20.02.2024 Ne 200202-o07 «O KOMHCCHH 110
PacCMOTPEHHI0 00paIreHuii».

136. ITomuas nHbOpMaLHs 0 MOpsIKe TTOIAYN U PacCMOTpeHHH Ka100bl Ha pelleHus
U fevicteus (beszetictsre) MKY «Apxup», IPe/JO0CTaBIISIOIEr0 MyHULIUIIATBHYIO YCIYTY,
€0 IO/DKHOCTHBIX JIML, MyHHIIMIIANBHBIX CIY)XKalMX U PabOTHHKOB, a TaKKe pelleHus U
neficTBrs (GespmeticTBre) MHOrO(YHKIJHOHATBHOTO  L|eHTpa IIpeioCTaB/IeHHUs
TOCYapCTBEHHBIX ¥ MYHWIIMIIATIBHBIX  YC/IYT, PabOTHUKOB MHOTrO(MYHKIIMOHAILHOTO
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HeHTpa IpefOCTaBIeHUs TOCYMapCTBEHHBIX W MYHHIJMMATBHBIX YCIyT pasMeleHa B
paspene «JlomosHute/ibHas MHMOpMAIWs» Ha Enunom moprane COOTBETCTBYIOLIeH
MYHULUTIATLHOM YCIYTH TI0 azpecy https:/mfc66.my/, https://digital. midural.ru/ (ITopsimox
HCIIpaB/IeHUA  OMYIeHHBIX OIIeYaTOK M OMIMGOK B BBIIAHHBIX B pe3yJbTaTe
TIPEAOCTaB/IeHHs.  MYHHULUIIANIBHOM  yCIIyTM  [OKyMeHTax NpAMas CChlIKA Ha YCIyTy
¢ Eaunoro noprana) (Ipy Ha/IM4UM TeXHHUECKOH BO3MOKHOCTH).



